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ITPABUJIA
BHYTPEHHEI'O TPYAOBOI'O PACIIOPSIKA
AHOO «IIIKOJIA COCHBbI»

OBILIME MOJOXEHUSA

1.1.  Tpynosoii pacnopsinok AHOO «lllkona Cocub» (nanee - «lllkoma») ompenensiercs
Hacrosiumu [IpaBuiaMu BHYTPEHHETO TPYAOBOTO PACIOPSAKA, YTBEPKIAEMbIMU JUPEKTOPOM
LIKOJIbI U COCTaBICHHBIMH C Y4€TOM MHEHHS KOJJIEKTUBA IIKOJIBI.

1.2. IlpaBuna BHYTPEHHEro TPYAOBOIO pacHops/ika MpPU3BaHbl YETKO pPEriiaMeHTHUPOBATH
opranm3anuio paboThl BCEro TPYJOBOIO KOJUIEKTHBA IIIKOJBI, CIIOCOOCTBOBATH HOPMAIIbHOM
pabote, 0OECHEYeHHI0 PANHMOHAIBHOTO HCIIONB30BAHUS PA0OUYero BpPEMEHH, YKPEIUICHUIO
TPYIOBOU AUCIMILTAHBI, CO3IaHUI0 KOM(POPTHOTO MUKPOKIMUMATA JIJIsi PAOOTHUKOB IITKOJIHI.

1.3.  Bce Bompocsl, CBsA3aHHbIE ¢ IpUMeHEeHHEM [IpaBuil BHYTpeHHETO pacnopsika, peratoTcs

JUPEKTOPOM LIKOJIBI, aAMUHUCTPALIMEH LIKOJIBI B IIPEeaX, IPEJOCTABICHHBIX UM 3aKOHOM.
2. MMOPAJOK ITPUEMA, IEPEBOJIA U YBOJIbHEHUA PABOTHUKOB

2.1. PaOOTHUKM peanu3ylOT CBOE MPaBO Ha TPyJ IYyTEM 3aKIIOYECHHs TPYIOBOTO JOTOBOpa
(koHTpaKTa) 0 paboTe B JAaHHOU IIKOJIC.

2.2. TpynoBoit 10roBOp (KOHTPAKT) MEXITY PAOOTHUKOM M IIKOJION 3aKITI0YACTCS B MUChbMEHHOM
¢dopme. [Ipuem Ha paboTy 0hopMIIIETCS IPUKA30M aIMUHUACTPALIUH HIKOJIBI. Y CJIOBUS KOHTPAKTA
HE MOTYT OBITh Xy)K€ YCIOBUH, FapaHTHPOBAHHBIX TPYAOBBIM 3aKOHOIATEIHCTBOM.

2.3. Ilpu mpueme Ha paboTy (3aKIIOYCHHE TPYAOBOTO JOTOBOPA) AAMUHHUCTPAIUS IIIKOJIBI
UCTpeOyeT y MOCTYMAIOWIETO CASTYIOIUE TOKYMEHTHI:

- TPYZOBYIO KHMKKY, 32 UCKJIFOUEHUEM CITy4aeB, KOTAa TPYIOBOH JOrOBOP
3aKJII0YAETCs BIEPBbIE WM PaOOTHHK MOCTYMAET Ha paboTy Ha yCIOBUAX
COBMECTHUTEIbCTBA;

- MACIOPT WIM JPYroi TOKYMEHT, yIOCTOBEPSIOIUN TUYHOCTS;

- MEIULIMHCKOE 3aKIII0YEHHE 00 OTCYTCTBUU MPOTUBONOKA3aHUMN 10 COCTOSHUIO
3I0pOBbsI U1 pPabOTHI B 00pa30BaTebHON OpraHU3aIuHg;

- CTPaxoBO€ CBUJIETENIBCTBO IOCYJaPCTBEHHOTO IIEHCUOHHOTO CTPaxOBaHUS;

- TOKyMEHT 00 00pa30BaHWH, KBATH(PUKAIINH, HATUINH CTICIIUATHHBIX 3HAHUM;

- KOIIMIO aTTECTAllMOHHOIO JIMCTa WU NIPUKa3a, Y10CTOBEPEHUS;

- JOKYMEHT BOMHCKOI'O y4eTa — JUIsl BOEHHOOOSI3aHHBIX U JIULL, TOJIeKAIINX
IIPU3BIBY HA BOGHHYIO CIIYyKOY;

- IICHTU(UKAIIMOHHBIN HOMep Hajoromutarenbiuka (MHH);

- CIIPaBKY O HaJM4MU (OTCYTCTBUHU) CYAUMOCTH | (WIK) (paKTa yroJoBHOTO
IpeciIeI0BaHus JINO0 O MPEeKpaIeHHH YTOJIOBHOTO MPECIeI0BaHMUS.



2.4. Jluna, mocrymarommye Ha padoTy MO COBMECTUTEIBCTBY, BMECTO TPYIOBOH KHUKKH
MPEIbSABISIOT KOMUIO TPYIOBOM KHUXKKU (CHPAaBKYy C MECTa OCHOBHOM pabOThl C yKa3zaHUEM
JOJDKHOCTH U rpaduka paboThl).

2.5. Ilpu npueme pabOTHHKA MU NIEPEBOJE €r0 B YCTAHOBJICHHOM IOPSJIKE Ha APYryio padoTy
aZIMUHUCTpanus 00s3aHa 03HAKOMHTD €T0 CO CIeTYIOIUMH TOKYMEHTAMU:

a) [IpaBuiamu BHYTpEHHETO TPYAOBOTO PACIOPAIKA;

0) TOJHKHOCTHBIMH TPEOOBAaHUSAMH (MHCTPYKLIUSAMHN ),

B) MPUKa3aMU 110 OXpaHe TpyJa U MokapHoi 0e3omacHocTH. [IpoBecTH nepBUYHBIA HHCTPYKTAX
10 OXpaHe TpyJa ¢ 3aIUChI0 B «OKypHase nepBUYHOI0 MHCTPYKTAXKa 110 OXPAHE TPYy1a U TEXHUKE
0€30I1aCHOCTHY, a TAKIKE

€) IpOMH(POPMHUPOBATEH 00 YCIOBHSX TPYyJa U €ro OIuIare.

2.6. IlpekpaiieHue TpPyAOBOTO JOrOBOpa MOXKET HMMETh MECTO TOJBKO II0 OCHOBAHMSM,
MIPEelyCMOTPEHHBIM 3aKOHO1ATEIbCTBOM.

2,7. Ha Bcex paOOTHUKOB, TPOPAOOTABIINX CBBIIIC TSATH JAHEH, BEIYTCS TPYAOBBIE KHUKKH B
YCTaHOBJICHHOM MOPSIKE.

2.8. Ha xaxxoro paboTHHKA BEIETCS TINYHOE JIETI0, KOTOPOE COCTOUT M3 TUYHOTO JINCTKA 0 yUETy
KaJIpoOB, pe3loMe, KOMUU JOKYMEHTOB 00 00pa3oBaHWM, KBATH(PHUKAIMH, MPOPECCHOHATBHON
MOATOTOBKE, MEIUIMHCKOTO 3aKII0YEHUS 00 OTCYTCTBUHM IMPOTHBONOKA3aHUHN IO COCTOSHUIO
3JI0POBbSI [J1s1 paOOTHI B IETCKUX YUPEKACHHUSAX, BBIUCOK U3 MPUKA30B O HA3HAYCHUH, TIEPEBOJIE,
MOOIIPEHUAX U YBONbHEHHX. KpoMe Toro, Ha Kaxmoro pabOTHUKA BelETCs y4eTHas KapTOukKa
dbopmel T-2. JInuroe nemno u kaprouka T-2 XpaHsTCs B IIKOJIE.

2.9. IlepeBoa paOOTHUKOB Ha JAPYryl0 pabOTy MPOM3BOIAUTCS TOJIBKO C MX COTJACHS KPOME
cllyyaeB, KOIJIa 3aKOH JIOIyCKaeT BPEMEHHBIH mepeBolx Oe3 corjacus padOTHUKA: TIO
MIPOU3BOICTBEHHON HEOOXOIUMOCTH, JUISl 3aMELICHUS. BPEMEHHO OTCYTCTBYIOLIETO pabOTHUKA U
B CBSI3M C [IPOCTOEM, B T.4. YACTUYHBIM.

2.10. B cBsi3u ¢ U3MEHEHUSMH B OpPTaHHW3allMUd PabOThI MIKOJBI M OPTaHU3AIMU TPYJa B IIKOJIE
(U3MEHEHUs KOJIMYECTBA KIacCOB, yUeOHOrO IUIaHa; peXuMa paboThl IIKOJIbI, BBEACHUE HOBBIX
¢dopM 00ydeHUS M BOCIUTAHMS, SKCIEPUMEHTAIBHOW pPa0dOThl M T.I.) JOIyCKaercs Npu
NPOJOIDKEHUH PaboOThl B TOH JK€ JOJDKHOCTH, CHEIHMAIbHOCTH, KBATU(UKALUU H3MEHEHHE
CYLIECTBEHHBIX YCIOBUI Tpyda paOOTHHKA: CUCTEMBI M pa3Mepa OIIaThl TPYy/a, JIbIOT, pexuMa
paboThl, U3MeHEeHus1 o0beMa yueOHOW Harpy3ku, B TOM umucie ycTaHOBIEHHS WM OTMEHBI
HEMOJIHOTO pabo4yero BpEeMEHHU, YCTAHOBJIEHHE WMJIM OTMEHA JOMOJHUTENIbHBIX BUJOB pabOThI,
coBMelleHue MpodeccHil, a TaKKe U3MEHEHHE IPYTUX CYHIECTBEHHBIX YCIOBUM TpyAa.

Ecmun

PaboTHHK OKEH OBITh MOCTaBJIEH B U3BECTHOCTh 00 M3MEHEHHMHU CYILECTBEHHBIX YCIOBHM €ro
TpyZAa He MO3Hee, YeM 3a Mecsll. Eciu npexHue cylecTBeHHbIE YCIOBHs TPyAa HE MOTYT ObITh
COXpaHEHBI, a paOOTHHUK HE COTJIAaCeH Ha MPOJI0KEHHE paboThl B HOBBIX YCIOBHUSX, TO TPYA0OBOM
JIOTOBOP (KOHTPAKT) MPEKpaIlaeT CBOE JACHCTBHE B COOTBETCTBUU C 1.7 ctatbu 77 TpymoBoro
konekca Poccuiickon @enepannu.

2.11. B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEIHCTBOM PAOOTHHMKH, 3aKITIOUMBIINE TPYIAOBOM

J0TOBOp (KOHTPAKT) Ha ONpEENCHHBII CPOK, HE MOTYT PaCTOPTHYTh TaKOW TOTOBOP (KOHTPAKT)
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JIOCPOYHO, KPOME CJIy4daeB, MPEIYCMOTPEHHBIX T[pPyAOBBIM 3aKOHOJATEIBLCTBOM Poccuiickoit
denepanuu.

VYBoIbHEHHE 3a CHCTEMaTHYeCKOE HEHUCIIOJHEHUE TPYIOBBIX oOsi3aHHOCTEH  0Oe3
YBaXXHUTENbHBIX MPUYUH, IPOTYJ WM OTCYTCTBHE Ha paboTe Oosiee YeThIpeX 4acoB MOAPS[ B
TeueHue pabodero aHs 0€3 YBOKUTENIBHBIX NPUYMH, TMOSBICHHE Ha pPabOTE B HETPE3BOM
COCTOSIHMM, a TAaKXKE B COCTOSIHUM HapKOTHUYECKOT'O MM TOKCHYECKOI'O ONbSHEHUS, COBEPIICHHE
BUHOBHBIX JEHCTBUH pPaOOTHUKOM, HEMOCPEJICTBEHHO OOCTYXHBAIOIIUM JCHEKHBIC WU
MarepuaibHble IEHHOCTH, €CJIM 3TH JEHCTBUA JAIOT OCHOBAHUE JUJISl YTPAThl JOBEPHUS K HEMY CO
CTOPOHBI aIMUHHUCTpPAIlMH, COBEPLICHUS pPAOOTHUKOM, BBIMOJHSIOUIMM BOCHHUTATEIbHBIC
(GyHKIIUM, aMOpaJIbHOTO MOCTYIKa, HE COBMECTUMOrO C MPOJOHKEHHEM JaHHOW padoThl,
MIPOU3BOUTCS MPH YCIOBHM JJOKA3aHHOCTU BHUHBI YBOJIBHSEMOI'O PAa0OTHUKAM B COBEPLICHHOM
npoctynke (cr.81 TK P®), B apyrux ciydasx, yCTaHOBJIEHHBIX TpynoBbIM KojekcoM PD u
MHBIMU (pesiepaTbHBIMU 3aKOHAMHU.

2.13. B neHp yBOJIBHEHHS! aJIMUHHCTPAIUS IITKOJBI MPOU3BOJUT C YBOJBHSIEMBIM PAOOTHUKOM
MIOJTHBIN JIEHEXKHBIM pacdeT U BBIAAECT eMy Hajyiexaile o(GOpMIICHHYIO TPYAOBYIO KHIXKKY, a

TaKXKe JTOKYMEHT O IPOXOKIECHUN aTTECTaLlUU.
3. OBA3AHHOCTHU PABOTHHMKOB

3.1. PaGOTHHKY IIKOJIBI 00SI3aHBI:

a) paboTaTh YECTHO U JOOPOCOBECTHO, CTPOTO BHIMOIHATH Y4eOHBINH peXHUM, TpeOoBaHMs Y cTaBa
mKoJasl W [lpaBWJI BHYTPEHHETO TPYIOBOTO pacropsiaka, cOOJ0AaTh AUCIUIUIMHY Tpyaa:
BOBpEMSI MIPUXOIUTH Ha paboTy, COOMIOAATh YCTAaHOBICHHYIO MPOJOJDKHUTEIHLHOCTh pabovero
BpPEMEHH, CBOCBPEMEHHO ¥ TOUYHO UCTIOIHITh PACHOPSHKEHUS aIMUHUCTPALINY;

0) cucTeMaTH4ecKu, HEe peXe OJHOTO pa3a B IATH JIET, MOBBIIIATH CBOIO NMPO(HECCHOHAIBHYIO
KBaJTU(DUKAITHIO;

B) OBITH IPUMEPOM B MTOBEJICHUH U BBIITOJHEHHHA MOPAIBLHOTO J0JITa KaK IIKOJIe, TaK U BHE e€;

I) TIOJIHOCTBIO COONMIONaTh TpeOOBaHMS 10 TEXHUKE OE30MacHOCTH, MPOU3BOACTBEHHOMN
CAaHWUTApUU U TIOXKAPHOU OE30MaCHOCTH, MPETyCMOTPEHHBIC COOTBETCTBYIONIMMHU MPABUIAMH U
MHCTPYKIUAMHU; 000 BCEX CIIydasx TpaBMaTU3Ma HEMEJICHHO COOOIIATh aIMUHUCTPALINH;

1) Oepeub COOCTBEHHOCTh INIKOJBI M BOCIMTBHIBATH Yy Yy4alIUXCs OepekKHOE OTHOIIEHHE K
UMYIIECTBY LIKOJIBI;

€) ©KEeroJHO B YCTAaHOBJICHHBIC CPOKHM MPOXOJIUTh MEIHUIIMHCKHE OCMOTPHI, (irooporpaduro,
CllaBaTh aHAIM3bI, YCTAHOBJICHHBIC 3aKOHOM, BHYTPEHHUMH JIOKYMEHTaMH IIKOJIBI.

3.2. Conepxarb pabouee mMecTto, MeOenb, 000py0BaHUE W MPHUCTIOCOOJICHHS] B UCIIPABHOM U

AKKYpPATHOM COCTOSIHUMH, CO6JIIOI[aTI> YUCTOTY B MIOMCIICHUAX MIKOJIBI.

3.3. CoOnroaTe yCTaHOBIIGHHBIH TOPSAJOK XPaHEHUS MaTEpUANbHBIX LIEHHOCTEH U
JTOKYMEHTOB.
3.4, bepeur wuMyImecTBO IMIKOJBI, OEpPEKHO HCIOIB30BaTh MaTepHalbl, PAIMOHAIBHO

pPacxoa0BaTh AIEKTPOIHEPTHIO, TEILIO, BOIY.
3.5. CBOEBpPEMEHHO 3aIMOJHATH U AKKYPaTHO BECTH YCTAaHOBJIEHHYIO TOKYMEHTALUIO.
3.6. Cobmronath KOHGUIECHIINATLHOCTh CBEJICHNM, KOTOPBIEC CTAJIM U3BECTHHI B IPOIIECCE PabOTHI,

€CJIM OHM COCTaBIIAIOT KOMMEPUECKYIO, JTUOO0 TUYHYIO TalHY.
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3.7.  Kpyr KOHKpEeTHbIX (DYHKIIMOHAJIBHBIX OOSM3aHHOCTEH, KOTOpbIE KaXIbli paOOTHUK
BBIMIOJIHAET 10 CBOEH JOMKHOCTH, CHEUHMAIbHOCTH U KBaNU(UKALMHU, ONpeaessercs
JOJDKHOCTHBIMU ~ MHCTPYKIUSIMH, YTBEP)KACHHBIMH /IMUpPEKTOpPOM IIKOJBI HAa OCHOBAaHHUH
KBATM()UKAIIMOHHBIX ~ XapaKTePUCTUK, TapH(HO-KBUTN(HUKAINOHHBIX  CIPAaBOYHHKOB U

HOPMAaTUBHBIX JOKYMEHTOB.
4. OBA3AHHOCTH AIMUHUCTPALIUHN

AJIMUHUCTpALMS IIKOJIbI 00sI3aHa:

4.1. Oprann3oBaTh TPY/ MEJArOoroB M APYTHMX PAOOTHHKOB IIKOJBI TakK, YTOOBI
KKl paboTaj 1Mo cBoel CHEelUalbHOCTH U KBaTU(UKALKU, 3aKPENUTh 3a
KaXIbIM paOOTHUKOM ONpEIeNeHHOe pabdoyee MEecTO, CBOEBPEMEHHO
3HaKOMHUTb C pacHHCaHUEM 3aHATHH M TpadukoM paboThl, coolmarh
MeJarornyeckuM pabOTHUKAM J0 yXOJa B OTIIYCK UX Y4eOHYIO0 Harpy3ky Ha
CIIeyIOIuUi pabouunii Tos.

4.2.  ObecneunTh 370pOBbIe U O€30MAaCHBIC YCIOBUSA TpyAa U y4eObl, UCIIPaBHOE
COCTOSIHME MOMEIIECHUM, OTOIUICHUS, OCBEILEHUS, BEHTUJISILIUYU, UHBEHTAPS U
MpoYero 00OpyA0BaHMS, HAUIMYHME HEOOXOAUMBIX B pab0Te MaTepHAIOB.

4.3. OcymecTBIATh KOHTPOJIb 332 KA4ECTBOM 00pa30BaTEILHOTO Ipoliecca MyTemM
MocemieHuss W pa3dopa ypOKOB, TPOBEICHHUS  aJMHHUCTPATUBHBIX
KOHTPOJIBHBIX pa0OT U T.[I., COOJIFOICHUEM KaJICHIAPHBIX YU€OHBIX TPaUKOB.

4.4. CBOEBpEMEHHO paccMaTpUBATh MPEJI0KEHUS pabOTHHUKOB,

HaIpaBJieHHbIE Ha yIydlIeHue NEeSITEIIbBHOCTH LIKOJIBI,
MOAJEP>KUBAThH U MOOIIPATH JIYUIINX PAOOTHUKOB.

4.5. CoBepIIeHCTBOBATh OPraHU3alMI0 TPyJda, OOECIeUYnBaTh BBIMOJTHEHUE
JNEUCTBYIOLIUX YCIOBUM OILIATHI.

4.6. [IpuHUMAaTh MEphI IO 00ECTICUCHHUIO YUeOHOUM M TPYIOBON JUCITUTIIIUHBI.

4.7. CobnromaTh 3aKOHOJATENBCTBO O TpYyJE, VYJIyYIIaTh YCJIOBHS Tpyda
COTPYOHUKOB M Yydalluxcsi, oOecrmeuuBaTh HaAJeXallee CaHUTapHO-
TEXHUUYECKOoe 000pyI0BaHUE BCeX pabOUYMX MECT M MECT OT/JbIXa, CO3/aBaTh
YCJIOBHSI TPyZa, COOTBETCTBYIOIIME IMpaBUJiaM IO OXpaHE TpyAa, TEXHUKE
0€30MacCHOCTH U CAHUTAPHBIM MTPaBUIIAM.

4.8. [TocTosIHHO KOHTpPOJMPOBATh 3HAaHWE H COOMO/eHHEe pPaOOTHUKAMH U
yUalIUMHUCS BCeX TPeOOBaHMHM M HMHCTPYKIHMM MO TEXHHKE O0e30MacHOCTH,
MOKapHOU O€30MaCHOCTH, CAHUTAPUHU U TUTHEHE.

4.9. [IpuauMare HeOOXOoAWMBICE MEpbl Il  MPOGUIAKTHKHA TpaBMaTH3Ma,
npoeCCHOHATBHBIX U APYTHX 3a00JIeBaHUI pAOOTHUKOB M YUaIIUXCSl.

4.10. Co3naBaTh HOPMAJIbHBIE YCIOBHUS JUIsl XpaHEHUS BEPXHEHN OJEXK]IbI U IPYrOro
MMYILECTBA paOOTHUKOB U yUYaIIUXCS.

4.11. CBoeBpeMEHHO TIPEAOCTaBIATH OTIYCK BCEM pa0OTHUKAM  IIKOJIBI,
KOMIIEHCUPOBATh BBIXOABI HA pPa0OTy B YCTAHOBICHHBIA JUIsI JTaHHOTO

paOOTHHKA BBIXOJHOW WJIM MpPa3AHUYHBIN EHb MPEJOCTaBIECHUEM JPYroro



JIHS OTAbIXa WM JBOMHOM OIUIATOM TpyAa, MPENOCTaBIIATh OTTYJbI 3a
JeKypCTBa BO BHEpabouee BpeMs.

4.12. OOecrneunBarh CHUCTEMATHYECKOE MHOBEIIIIEHUE KBaTH(UKAITII
MeJarornYecKuMU U IPYTUMHU paOOTHUKAMH IITKOJIBI.

4.13. 3apaloTHas miaTa BBIIJIAYUBACTCS PAaOOTHHUKY OyXrajnTepuei MIKOJbI J1Ba
pasa B MecsIII.

4.14. Omiara oTnycka IpOU3BOAMUTCS HE MO3/AHEE, YEM 3a TPHU JHS 0 €ro Hayasa.

S.  PABOYEE BPEM:I

5.1.  Ilemarory ycraHaBIMBaeTCsl MATHAHEBHAs pabodas Henens, ¢ JAByMS
BBIXOJHBIMU JHSIMH B Cy00OTY U BockpeceHbe. KopoTkue mnepepbIBbI
(mepemeHsl), MPEAYCMOTPEHHBIE MEXAY ypOKaMu (3aHATHAMM), SBISIOTCA
pabounm Bpemenem [lenarora.

[TpomomxutenbHOCT  paboyero AHA (CMEHBI) AJAMHUHUCTPATHBHO- XO3AHCTBEHHOTO,
0OCITy>KUBAIOIIETO U Yy4eOHO-BCIIOMOTaTeIbHOI0 MEpCcoHata onpezensercs rpagukoMm padoThl,
COCTaBJICHHBIM U3 pacueTa 40-4acoBoii paboueit HeeH.

5.2. Pabora B ycTaHOBIECHHBIC IJIi PAOOTHUKOB TpadrKaMu BBIXOJHBIC THU
3alpelieHa U MOXET MMETh MECTO JIUIIb B CIIy4asx, MPeIlyCMOTPEHHBIX

3aKOHOJAaTCJIIbCTBOM.
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