«[Ipunsro» «YTBEpKIAIO»

Ha 3aCEJlaHUU NIEAArOrM4ecKoro CoBeTa Hupexrop AHOO «lIkomna CocHbI»

HaTa:
IIporoxon Ne 1 2023.10.1 W.IL I'ypbsiHKHAHA
«30» aBrycra 2023 T. 7 10:30:17 ITpuxa3s Ne 4/28
+03'00' «30» arycra 2023 T.

IMosoxkeHne 0 MEPHOTUIECKOM KPATKOBPEMEHHOM JIeKYPCTBeE MeIaroruyeckKux
PadOTHUKOB B OPraHM3aIliM B MEPHO/] OCYIIIeCTBJIEHHs 00Pa30BaTeILHOTO Mpolecca,
KOTOpPbI€e MPU HEOOXO0MMOCTH OPTAHU3YIOTCH B LEJISAX MOJATOTOBKH K NPOBEIEHUIO
3aHSATHIA, HA0II0/IeHHS 32 BHIMIOJTHEHHEM PeKuMa JTHS 00yYarIMMHUCSH, 00ecTedeHusI
NMOPS/IKA U TUCHUILIHHBI B TeYeHHE Y4eOHOr0 BpeMeHH, B TOM YHCJIe BO BpeMs
NnepepbIBOB MEK/IY 3aHATHSIMH, YCTAHABJIMBAEMbIX IJIA OTAbIXA 00Y4YaI0IIUXCsI
Pa3IMYHOl CTeNeHH AKTUBHOCTH, IPHeMAa MMHU AU

B ABTOHOMHOI1 HEKOMMepPUeCcKoii 00111e00pa3oBaTeIbLHOI OPraHu3auuu
«Ixona CocHbD»

1. O0mume moJrokeHust

1.1. Hacrosiee IlomoxeHne o0 NEPUOAUYECKOM KPATKOBPEMEHHOM JEKYpPCTBE
[I€JarorMYeCcKuX pabOTHUKOB B OPraHU3allMM B IEPHOJ OCYLIECTBIICHHUS 0Opa30BaTEIbHOIO
rporiecca, KOTOpbIe NP HEOOXOIUMOCTH OPTaHHU3YIOTCS B IEISIX MOATOTOBKH K MPOBEIACHUIO
3aHSATHN, HAOIOAEHUS 32 BBIIIOJIHEHUEM PEXKHMa JTHS 00ydJaroIMMucs, o0ecriedeHust mopsiiKa
U JUCUMIUIMHBI B T€UYEHHE y4eOHOro BPEMEHHM, B TOM YMCIIE BO BpPEMs IEPEPHIBOB MEXKIY
3aHSATHUSAMH, YCTAHABIMBAEMBIX ISl OTIbIXa OOYYAIOIIMXCS Pa3IMYHON CTENEHW aKTHBHOCTH,
npuema MM numu (nanee - IlonoxeHue) omnpenessieT MOPsAIOK OpraHu3aluy JIeKYypCTBa B
obOpa3oBaTenpHON opranuzauuu. IlonoxkeHue pazpaboTaHo B coOTBeTCTBUM DenepanbHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «OO0 oOpa3oBanuu B Poccuiickoii d®enepaunmny,
®enepanbHbIM 3aKk0HOM OT 06 mapta 2006 r. Ne35-®3 «O npoTUBOAECUCTBUM TEPPOPU3MY ;
npukaza MunoOpHayku Poccum ot 11.05.2016 Ne 536 "OG6 ytBepxkaeHun OcoOeHHOCTEN
pexuma pabodyero BpEeMEHHM M BpPEMEHU OTJbIXa NEJarori4ecKuX M HMHBIX pPaOOTHUKOB
OpraHU3alli, OCYIIECTBISIOMMX 00pa30BaTEIbHYIO AeSITEIbLHOCTR'"; Y cTaBa 00pa3oBaTeIbHOM
OpraHu3alyi, JIOKaJIbHbBIX aKTOB 00pa30BaTEIbHON OpraHU3aliu.

1.2. JlexxypcTBO 1O 00pa3oBaTEIbHOW OpraHW3alld OPraHU3yeTcsl C  IENbI0
MPEeAOTBPAIICHUSI BO3MOXXHBIX JIMBEPCHOHHBIX aKTOB, YCHJIEHHUS OXpaHbl 0Opa3oBaTeIbHOM
OpraHu3alyy, NOAACPKaHUS IUCIUIUIMHBL, TOpsSAKa W MOpeaynpexIeHUs TpaBMaThU3Ma B
00pa3oBaTeIbHON OpraHU3aluH.

1.3. OcHoBHBIE 3aJ1auu JEXKYpCTBa M0 00pa30BaTEIbHON OpraHu3aIuu:

- IpUBJIEUEHUE 00yYaIOIMMUXCsl K CaMOYIIPaBJIEHNIO 00pa30BaTeIbHON OpraHu3aliei;

- BOCIIUTaHHE y 00yJaromuxcs 0epeKHOTO OTHOIIEHUS K IIKOJIbHOMY UMYIIIECTBY;

- BOCINHUTaHHE Yy OOyYarolUXCs TPaBWJI M HOPM TMOBEIECHUS B OOIIECTBEHHBIX
YUPEIKICHUSIX;

- BOCIIUTaHUE Y 00yYaromuxcs MOTpeOHOCTH K COOIOICHNUIO HOPM JIMYHOM TMTHUEHBI.

1.4. Hacrosimiee [TososkeHne packpbIBaeT MOPSA0K, 00sI3aHHOCTH, TTPaBa M OPTaHU3AIHIO
JIeKYPHOU CITyKOBI JTHSI, B COCTaB KOTOPOM BXOIAT:

- KJIACCHBII PYKOBOJIUTEND AEXKYPHOTO Kjlacca,

- IEKYPHBIN KJIacc,

- IeKypHBIM aIMUHUCTPATOD,

- IeXYpHBIN yunuTeb,



- JEKYPHBIN y4YallUIC.

2. Opranusanus ¥ HaNpaBJieHHe JeSITeTbHOCTH

2.1. JlexypcTBO B 00pa30BaTEIbHOW OpraHU3allMi OCYIIECTBIISICTCS O0yJYaroIuMucs 6-
11 xaccoB B COOTBETCTBUU C IpaUKOM JIeKYypPCTBa.

2.2. KrnaccHbli pyKOBOAUTENb JISKYPHOTO KJlacca OCYIIECTBISIET PYKOBOJICTBO,
OpraHu3alrio, KOHTPOJIb BBITIOJHEHUS 00S3aHHOCTEH JEKYPHBIX, paclpeneisieT AeKypPHBIX IO
MoCcTaM, Ha3HA4YaeT OTBETCTBEHHOTO JIXKYPHOTO.

2.3. JlexxypHBIH KJIacC OCYIIECTBIISIET ACKYPCTBO B O00pa3OBaTEIIbHOM YUYPEKJICHUU B
TEUCHUE HEJICNH.

2.4. OOyuaromuecss JIEXypHOTO Kilacca OOs3aHbl UMETh OTJIUYHUTENIbHBIC 3HAKH.
OTIMYUTENbHBIA 3HAK — 3TO TOBsI3KAa WM OeK. BelmK COomep)XUT Cleayronue JaHHBIC:
Hexypnbiii, @amunus, Ums.

2.5. JlexypHbId KJIacC HAa4YMHAET HENEJIbHOE [EeXYpCTBO C BBOJHON JHMHEHKH B
MOHeeNbHUK 3a 20 MuUHYT 110 Hadana | ypoka. Bo Bce ocTanbpHbIe THU Havaso AeKypcTBa 3a 20
MHUHYT 70 Hadasa 1 ypoka u 20 MUHYT 110 OKOHYaHHIO IMOCJIEHETO YPOKa COTJIACHO PaCUCaHUS
JIeKypHOTO Kilacca. Ha nuHelke AeKypHBIM aJIMUHHCTPATOP M KIIACCHBIE PYKOBOIUTEIU
JIeKYPHBIX KJIACCOB HHCTPYKTHUPYIOT JIEKYPHBIX 00 00SI3aHHOCTAX U MpaBax.

2.6. B koHIle JHS NEXKYpPHBIC CIAIOT CBOU IOCTHI B YHCTOTE WM IOPSJKE KIACCHOMY
PYKOBOJUTENIO U ACKYPHOMY aIMUHUCTPATOPY.

3. IlpaBa u 0013aHHOCTH J1€5KYPHBIX

3.1. O6s13aHHOCTH KJIACCHOT'O PYKOBOJIUTENIS I€KYyPHOTO Kjlacca.

3.1.1. KnaccHbIi pyKOBOAMTEIN JISKYPHOTO Kilacca 0Os3aH:

- OpuOBITH Ha JEXKYypcTBO 3a 20 MMHYT A0 Hayajga ypoKa, YyTOUHUTb Yy JEKYpPHOI'O
aIMUHUCTPATOpPa NOPSJIOK JIEKYPCTBA;

- BCTPETUTh U IPOMHCTPYKTHUPOBATH JI€)KYPHBIX YUEHUKOB, BbIJIaTh UM OIIO3HABATEIIbHbIN
O0enK «JlexypHbIily;

- paccTaBUTh JEXKYPHBIX YYallUMXCi HaA IIOCTBI M OCYLIECTBJISATH KOHTPOJIb 32
BBITTOJIHEHUEM CBOMX O0SI3aHHOCTEH JEKYPHBIMU yUYEHUKAMU;

- OIIEpaTHBHO pearupoBaTh HA BCE MPOU3OLIECAIINE MPOCTYIKNA ITPOTUB YCTaHOBJIEHHBIX
[IpaBuJ1 BHYTPEHHETO pacnopsiiKa IIKOJIbl CO CTOPOHBI 00YYaOIIMXCS;

- Ha3HAYWUTh OTBETCTBEHHOTO y4allerocs 3a1e)KypcTBo kiacca. J{010XuTh 060 OKOHYaHUHU
JIeKYpCTBa JCKYPHOMY aIMUHUCTPATOPY JINYHO JIUOO0 MOPYUUTH OTBETCTBEHHOMY 3a JIE)KYPCTBO
y4Jaliemycs;

- (puxkcupoBaTh HapylleHUs B DJIEKTPOHHOW (opMe HapyLIeHHl U 3aMeuaHud WIN
nepeaaBaTth HHGOPMAIUIO 1€KYPHOMY aJJMUHUCTPATOPY;

- IPU YpPE3BBIYAMHBIX CUTyallMsX WJIM HECUYACTHBIX CIIy4asiX JI€HCTBOBATH IO YKa3aHHIO
JIe)KYPHOI'0 aAMUHHUCTPATOpA.

3.1.2. KnaccHblil pyKOBOAMTEINb JI€KYPHOTO KJIacca UMEET IpaBo:

- B [IpeJieJiax CBOEH KOMITETEHIIUHM CAMOCTOSITENIbHO OTAABAaTh PACIIOPSIKEHUS yUaIIUMCS;

- 3alpaluBaTh Yy KIACCHBIX PYKOBOAUTENEH M JAPYyrux IeJaroroB CBeIEeHHUs 00
00yJaroInuXCs;

- oOpaiaTees 3a MOMOIIBIO K JEKYPHOMY aIMUHUCTPATOPY.

3.2. O6s13aHHOCTH JACKYPHOT'O YUUTENS

JexxypHbIil yauTenab 00si3aH:

- IpUOBITH Ha EXKYPCTBO 3a 20 MUHYT /10 Ha4Yajla ypoKa.

- OCYILIECTBIIATH PEXKUM NPOBETPUBAHHUS HA JIECTHUYHBIX IPOEMaxX U PEKpeaLusiX;

- OCYIIECTBJIATH KOHTPOJIb 32 TEMIIEPATYPHBIM PEKUMOM;
- Ha II€pEMEHax IPOBEPATh COCTOSHME IIKOJBHBIX KOPHUIOPOB, XOJUIOB, TYaJIETOB,



CIIOPTUBHBIX M aKTOBBIX 3aJI0B, JIECTHULI, BEICTABOK M CTEHIOB,;

- HEe JOMYCKaTh y4allUMCs COBEPILIEHMs IIPOCTYIKOB MPOTUB yCTAHOBIEHHBIX [IpaBun
BHYTPEHHETO pacropsiaka (IIopuu UMYIIECTB a, IPEHEOPEKUTEIHHOTO OTHOLIICHUS K BHEIITHEMY
BUJlY, HEZJOCTOMHOI'O MOBEJEHUA U T.11.);

- OIlepaTMBHO pearupoBaTh Ha BCE CJIydad COBEpLIEHUS MPOCTYIKOB IIPOTUB
yCTaHOBJIEHHBIX [IpaBuil BHyTpeHHEr0 pacrnopsiika,

- (UKCHpOBaTh HapyILIEHHs B 3JIEKTPOHHOW (opme HapylleHMH M 3aMedyaHuid Wiu
nepeaaBaTh HHGOPMAIIUIO ISKYPHOMY aJIMUHUCTPATODY;

- MIPY YPE3BBIYAHHBIX CUTYAlUSIX WM HECYACTHBIX CIIy4asX JEHCTBOBATH MO YKa3aHHIO
JIeKYPHOI'0 aIMUHUCTPATOPA.

3.3. lexKypHBIH y4HUTeNIb UMEET MPaBo:

- B IIpe/iesIax CBOEH KOMIIETEHIIMM CAMOCTOATENIBHO OT1aBaTh PACIIOPSKEHUS yUaIUMCH;

- 3ampalyBaTh y KJIACCHBIX PYKOBOAUTENEH W Jpyr HX I€JaroroB CBEIEHUsI 00
00yJaromuxcs;

- oOpamjaTbCs 3a IOMOIIBIO K JAEKYPHOMY KJIACCHOMY PYKOBOIUTEIIO, JIEKYPHOMY
aIMUHHCTPATOPY.

3.4. IpaBa u 00I3aHHOCTH JISKYPHOTO AJIMUHHICTpATOPa

3.4.1. JlexxypHblii aIMUHUCTPATOP O0sA3aH:

- IpuOBITH Ha NIeXKYpPCcTBO exxeaHeBHO B 08.30. Okonuanne nexypcrsa B 18.00;

- Iepell HayajioM 3aHATHM NpPOBEpUTH OOpPAa30BaTENIbHOE YUYPEXKIECHHUE Ha MpeaMer
COOTBETCTBMSI 0€30MAaCHOCTH YCJIOBHH, B Cillydyae HEOOXOAMMOCTH 3allicaTh B 3JIEKTPOHHOU
(dhopme BEISIBICHHBIC HAPYIICHUS U 3aMEUYaHUs,

- OCYULIECTBIIATh KOHTPOJIb 3a paboToil rapaepoda, CTOI0BOM.

- KOHTPOJUPOBATh OE30IaCHOE 3aBEpIICHHE Yy4eOHOTO Mpoliecca B Kiaccax (HaJIu4due
CONIPOBOKJICHUSI YUUTEIIS ITOCTIE TIOCIIETHETO YPOKa);

- Ha IIepeMEeHax OCYLIECTBIISITh KOHTPOJIb 32 OpraHU3alle MUTaHus yJyaluxcs,

- ONEepaTHBHO pearupoBaTh Ha BCE CIydan HEZOOPOCOBECTHOTO OTHOIICHUS K
MMYyIIECTBY 0O0Opa3oBaTelIbHOTO YyupexaeHus. llpum monydeHun wHOOpMAIMA O TIOpYe
MMYIIECTBAa 00yYaOIMUMCsl HEMEUIEHHO MTPOBEPSTh €€ U B Cllydae MOJATBEP>KIACHUs COOOIIUTD
JUPEKTOPY MKOIbl. OGecneduTh BBI30B pOAUTENE 00yUaroerocs, NpUYuHUBILIETO yiepo;

- B Ciyyae IMOJydeHHs oOydarollUMCsl TpaBMbl IMPOBOAMUT IIOJIHOE paccieoBaHue
HECUYACTHOI'O CTy4asi COBMECTHO C M1€JaroroM-Icuxoyorom;

- B Ciy4ae OTCYTCTBHSI YYHUTEJIS 10 TpPUYMHE OOJIE3HW, KOMAHIUPOBKH MW T.II.
OpraHu30BaTh Oe30MacHoe NpeObIBaHKE KJIacca B IIKOJIE;

- CIIEIUTH 3a COOJIFOJICHWEM TMPOTHUBOIOXKAPHBIX, CAHUTAPHBIX HOPM, TMPaBHI U
AHTUTEPPOPUCTHUECKON 3aIUIIEHHOCTH YUPEIKICHHUS,

- KOHTPOJIMPOBATH BXOJ M BBIXOJ yYAIIMXCS COTJIACHO PACIIMCaHUIO YPOKOB, BHEYPOUHOM
NEATEeIIbHOCTH, IPOTPAMM JIOTIOTHUTEIFHOTO 00pa30BaHuUs,

- €XKEJIHEBHO, 10 OKOHYAHUM JIeKYpPCTBA IPOBEPUTH COCTOSIHUE 3/IaHUsI, 3aMEUYaHHUs 110
JIeKYPCTBY OCTaBIJISITH B MUCBbMEHHOM BH/JIE€ 3JIEKTPOHHON (popMe HapyIIeHUN U 3aMeYaHui;

- B KOHIIE HENETHHOTO JEXYpPCTBa JAEeT OIECHKY JEKYPCTBa MIEKYPHOTO YUHTENS H
KJlacca.

3.4.2. JlexxypHBIiA aIMUHUCTPATOP UMEET MPABO:

- B IpeJiesiaX CBOSH KOMITETEHITUH CaMOCTOSITEIFHO OT/IaBaTh PACTIOPSDKEHHUS Teiaroram
1 00y4JaromnMcCs;

- 3ampammBaTh y KJIACCHBIX PYKOBOJIWTENEH W JPYrUX TNefarorax CBeIeHHsl 00
00yJaromMXCsl U X POJAUTENSIX (3aKOHHBIX MPEJACTaBUTENAX);

- Mpuriamarh poauTered (3aKOHHBIX MpeacTaBUTENeH) OOydYaroluXcs C yKa3aHUEM
MIPUYNHBI BBI30BA;

- JieNiaTh CJIOBECHBIC 3aMEYaHUs y4alluMcsl WM (UKCUpPOBATh 3aMEeYaHUsl B JHEBHHKE



y4aImerocs;

- OpeAnpUHUMAaTh WHBbIE ACHCTBHUS, HAIpaBlICHHbIE Ha oOecrnedyeHue Oe30MacHOCTHU
VUIPEKICHUS U YIACTHHUKOB 00pa30BaTEIbHBIX OTHOIICHUM.

3.5. O0s3aHHOCTH JSKYPHBIX ydaITuXCs

3.5.1. O6s13aHHOCTH ASKYPHOTO 10 KJIaccy.

- IeKypHbIE HA3HAYAIOTCS B COOTBETCTBUU C I'paMKOM JIeKYyPCTBa IO KJ1accy;

- MIOMOTAIOT IeIarory NoAroTOBUTH KJIacC NI YPOKa, MIPOU3BOIAT MOCHIBHYIO YOOPKY
KJIACCHOI'O IIOMEILIEHUS;

- BO BpeMs IEPEMEHBI MPOBETPUBAIOT KJIACC, TOMOTAIOT YUYUTEIIO Pa3BECUTh y4eOHBIN
MaTepuai sl CISAYIOUIeTo YpOKa, pa3aloT TeTPaIu Mo NpochOe yUuTes.

3.5.2. O6s13aHHOCTH AEKYPHOTO Kjlacca IO MIKOJIe

Jle>XypHBIN KJ1acC NPUXOJUT B IIKOJY Ha YTPEHHIOKO JUHEWKY 3a 20 MUHYT 10 Havaja
1 ypoka. CaaroT AeXypCcTBO ASKYPHOMY KJIIACCHOMY PYKOBOJUTEIIIO.

- JIeKypHBIE IO IIKOJIE: CIEASAT 3a YHCTOTOW M TMOPSAKOM B IIKOJIE; BBINOJHSIOT
MOPYYEHHUS ACKYPHOTO YUUTENIS U aAMUHUCTPATOPA; COOOIIAIOT O HAPYIIUTEINAX AUCIUILINHBI
JISKYPHOMY YUIUTEIIO U aIMUHUCTPATOPY;

- JI&KYpHBIE IO CTOJIOBOW: CIIEJAT 32 YACTOTOH M TOPSAIKOM B CTOJIOBOW; ITOMOTAIOT
HaKpBIBAaTh CTOJIBI IJII CBOETO KJIacca;

- HE JOITyCKAaIOT BBIXOJIa W3 CTOJIOBOW C MPOJYKTAMH IMHUTaHHs. J{JI TIPUHITHS Mep K
HapyUIUTEISIM TOpsiAKa 00pamiaoTcs 3a MOMOIIBI0 K ASKYPHOMY YUUTENIO WU JIEXKYPHOMY
aJIMUHUCTPATOPY;

3.6. JlesKypHBIH ydamuiicss UMEeT MpaBo:

- TpebOoBaTh OT JIPYTUX ydamuxcs coomtoneHus [IpaBui BHyTpeHHETO pacnopsika;

- JIenaTh 3aMEUYaHUs JIPYTUM OOyYaIOIIMMCS, €CJIM UX BHEIIHUN BUJ HE COOTBETCTBYET
MIPUHATHIM B 00pa30BaTeIIbHOW OPTaHU3aINH TPEOOBAHUSM K OJICHK/IC;

- coobmath O ¢akTax HaApPyUIEHUH JKYPHOMY YUHUTENIO WIH ACKYPHOMY
aIMUHHCTPATOPY.

4. OTBETCTBEHHOCTH 32 HEHCIIOJTHEHUEe 00SI3aHHOCTEl 1esKYPHBIX MO HIKOJe
4.1. KoHTpOJIb 32 UCTIOJTHEHUEM O0SI3aHHOCTEN AEKYPHBIX IO IIKOJIE BO3JIaracTcs Ha
KJIACCHOT'O PYKOBOJMTEJS J€KYPHOTO KJiacca.

5. Meps! oompeHust 3a 100pOCOBECTHOE HCIIOHEHHE 00S3aHHOCTEH IeKYPHBIX

5.1. 3a n00pocOBECTHOE HCIIOJIHEHUE OOs3aHHOCTEH MAEKYpHBIX IO XOAaTallCTBY
KJIACCHOTO PYKOBOJIUTEIIS, 3aMECTHUTEIIS TMPEKTOPA BO3MOXKHBI CIISTYIOIINE MEPHI TTOOIIPEHUS :

- 071aroJapHOCTh POAUTENSIM B JHEBHUKE 3a XOpOIIIee BOCIIUTAHNE Y ChIHA WITU J0YEpH
OTBETCTBEHHOCTH U TPYAOIIO0US;

- IPUKa3 AUPEKTOPa 00pa30BaTEIbHON OpraHu3aliuy ¢ 6J1aroJapHOCTHIO (C 3aHECEHUEM B
JIMYIHOE JIENO0);

- Ui OTJIWYMBIIUXCA YyuduTeled (10 XoJaTalCTBY 3aMeCTUTENsl JUpeKTopa 110
BOCITUTATEIIFHOW paboTe) 3a HENEeTI0 JeKYyPCTBA IMPEIOCTABISIETCS OJIWH [I€Hb OTIbIXa B
KaHUKYJSIPHOE BpeMsi ~ Ha OCHOBAHUM MPUKaA3a JUPEKTOPA.
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