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INPABUJIA
BHYTPEHHEI'O TPYJAOBOI'O PACIIOPAJAKA
AHOO «IIKOJIA COCHBI»

1. OBIIME MMOJIOKEHUS

1.1. Tpynosoit pacnopsgok AHOO «llkona Cocub» (manmee - «lllkomay) ompenensercs
HacToaMMu [IpaBunamMu BHYTpEHHETO TPYJOBOIO PAcIOpsiiKa, YTBEPKAAEMBIMU TUPEKTOPOM
IIKOJIBI U COCTABJIEHHBIMU C YYETOM MHEHUS KOJIJIEKTUBA IIKOJIBI.
1.2. IlpaBuna BHYTPEHHEro TPYJOBOIO paclops]Ka MPU3BaHbl YETKO PErIaMEHTHPOBATh
OpraHusanuio padoTbl BCEro TPYJOBOIO KOJUIEKTHBA IIKOJIBI, CIIOCOOCTBOBATH HOPMAaJIbHOM
pabote, 00ECHEUEHHIO PAIMOHAIBHOTO WCIIOJIB30BAHUS pPab04Yero BPEMEHHU, YKPEIUICHUIO
TPYAOBOM JUCLHUIUIMHBL, CO3JaHUIO KOM(OPTHOIO MUKPOKJIMMATA JUIs PAOOTHUKOB LIKOJIBI.
1.3.  Bce Bompocsl, cBsi3aHHbIE ¢ IpUMeHeHHeM [IpaBuil BHYTpEHHET 0 pacrnops/ika, periarTcs
JUPEKTOPOM IIKOJIbI, aAMUHUCTPAIIMEN LIKOJIbI B IIpEeeiaxX, IPEIOCTABIEHHBIX UM 3aKOHOM.
2. MOPAJOK ITPUEMA, IIEPEBOJA U YBOJIbHEHUS PABOTHUKOB
2.1. PaOOTHUKM pealM3ylOT CBOE MPaBO Ha TPYA MYyTEM 3aKIIOYEHHUS TPYIOBOTO OTOBOpPA
(xoHTpakTa) 0 paboTe B JaHHOMU IIKOJIE.
2.2. TpynoBoii 1oroBop (KOHTPAKT) MeXy paOOTHUKOM M IIKOJION 3aKJIF0YAeTCsl B TUCbMEHHOU
¢dopme. [Ipuem Ha paboTy odopmiseTcs IPUKa30M aAMUHUCTPALIMH IIKOJbI. Y CJIOBUS KOHTPAKTa
HE MOTYT OBITh XYK€ YCIIOBUM, TapaHTUPOBAHHBIX TPYJOBBIM 3aKOHO/IATEIHCTBOM.
2.3. Ilpu npueme Ha paboTy (3aKIIOYEHHE TPYAOBOIO JOTOBOpa) aJIMUHHUCTpALUs IIKOJIBI
UCTpeOyeT y MOCTYNAIOLIETO CAETYIOIUE TOKYMEHTHI:
- TPYJOBYIO KHIDKKY, 32 UCKIIIOUEHHEM CIIy4aeB, KOTa TPYAOBOH JOTOBOD
3aKJII0YAeTCs BIEpBbIe WM PAOOTHHK MOCTYMNAeT Ha paboTy Ha yCIOBUSAX
COBMECTUTEIIHCTBA;
- MaCTOPT WM IPYroil TOKYMEHT, yI0CTOBEPSIOIINN JJUYHOCTb;
- MEMLIMHCKOE 3aKIII0YEHNE 00 OTCYTCTBUU MPOTUBONOKA3aHUI 110 COCTOSIHHIO
3I0pPOBBS JJIs padOTH B 00pa30BaTeIbHON OpraHU3AIINH;
- CTPaxoBO€ CBUJIETENIBCTBO IOCYJAPCTBEHHOIO IIEHCUOHHOTO CTPAXOBaHMS;
- TOKyMeHT 00 00pa30oBaHUM, KBATH(PUKAIIUHN, HATHYNN CHEIUATbHbIX 3HAaHUMH;
- KOIUIO aTTECTAllMOHHOTO JIMCTA UITH MPHKa3a, YIOCTOBEPEHUS;
- JOKYMEHT BOMHCKOT'0 y4eTa — JUIsi BOGHHOOOS3aHHBIX U JIULI, OJIeXKAIUX
MPU3bIBY HA BOEHHYIO CIIYKO0Y;
- UIeHTUPUKAIMOHHBIN HOMep HanoromnaTensimka (MHH);
- CIIPaBKy O HAJINYUH (OTCYTCTBUH) CYAUMOCTH U (WiIH) (paKTa yrojlOBHOTO
IpeciIeJ0BaHus JINOO O MPEKPaICHHH YTOJIOBHOTO MPECIeI0BaHUA.



2.4. Jluma, mocTymaronige Ha paboTy IO COBMECTHUTENBCTBY, BMECTO TPYIOBOM KHWKKH
NPEIBSBISAIOT KOMHIO TPYJOBOH KHMXXKKH (CIPaBKY C MECTa OCHOBHOW palOThI C yKa3aHHEM
JOJHKHOCTH M rpaduika padoThI).

2.5. Ilpu npueme pabOTHUKA WM NIEPEBOJE €r0 B YCTAHOBJIEHHOM IOPSAJIKE Ha IPYTyro padoTy
aZIMUHUCTpanus 00s3aHa 03HAKOMHTD €T0 CO CIEeIYIOIUMH TOKYMEHTAMU:

a) [IpaBuiamMy BHYTpEHHEIO TPYA0BOI'O PaclOpsIKa;

0) TOJDKHOCTHBIMH TPeOOBaHUAMH (MHCTPYKITUSMH );

B) MMPUKAa3aMU 110 OXpaHe TpyJa U NmoxkapHoil 6e3omnacHocTH. [IpoBecTH nepBUUHBIA HHCTPYKTAX
10 OXpaHe TpyJa ¢ 3aIUChio B «OKypHaie nepBUYHOI0 MHCTPYKTAXKa [10 OXPaHe TPYyla U TEXHUKE
0€30MacHOCTHY, a TAKKe

€) IpOMH(POPMHUPOBATH 00 YCIOBHSX TPYy/Ja U €ro OIuIate.

2.6. IlpexpaiieHue TPyIOBOrO JIOTOBOPAa MOKET HUMETh MECTO TOJBKO IO OCHOBAHMSIM,
MIPEeyCMOTPEHHBIM 3aKOHOIaTEIHCTBOM.

2,7. Ha Bcex paOOTHHMKOB, IPOPAa0OTABIIMX CBBIIIE TSATH JHEH, BEAYTCS TPYIOBBIC KHUKKH B
YCTaHOBJICHHOM MOPSJIKE.

2.8. Ha xaxxgoro paboTHHKA BEJIETCS JIMYHOE JI€J]10, KOTOPOE COCTOUT U3 JIMYHOTO JIUCTKA O yYETY
KaJI[pOB, pe3foMe, KONMUU JIOKYMEHTOB 00 00pa3oBaHHMH, KBaTU(PUKANWHU, MPo(ecCHOHATBHON
MOJITOTOBKE, MEIMIIMHCKOTO 3aKII0YEHHUS 00 OTCYTCTBHHM IPOTHBOINOKA3aHUN MO COCTOSHUIO
3JI0pOBbS AJIs1 pabOTHI B JETCKUX YUPEKICHUIX, BBIMMCOK U3 IPUKA30B O HA3HAUCHUH, IIEPEBO/IE,
MOOLIPEHUAX U yBOJbHEHUSIX. KpoMe Toro, Ha Kaxaoro pabOTHHKA BEJETCS ydeTHas KapTouka
¢dopmbl T-2. JInynoe nemno u kapTouka T-2 XpaHsTCs B IIKOJIE.

2.9. IlepeBon paOOTHUKOB Ha JAPYryr pabOTy MPOM3BOAMUTCA TOJIBKO C UX COIJIacHUsi KpoMe
CllydaeB, KOIJIa 3aKOH JIOMyCKAaeT BpEMEHHBbIM IepeBoj ©Oe3 corjacus pabOTHHKA: IO
IIPOM3BOJICTBEHHOW HEOOXOAUMOCTH, JIIsl 3aMEIICHHS] BpEMEHHO OTCYTCTBYIOLIETO PaOOTHHUKA U
B CBA3H C [IPOCTOEM, B T.4. YACTUUHBIM.

2.10. B cBs3u ¢ U3BMEHEHUSIMHU B OpraHM3alyy paboThl IIKOJIBI U OPTaHU3alMK TpyJa B LIKOJE
(U3MEHEeHUs KOJIMYECTBA KJIacCOB, yUeOHOro IUIaHa; pexXuMa paboThl IIKOJIbI, BBEACHNUE HOBBIX
¢bopM oOyueHUss U BOCIUTAHUS, SKCHEPUMEHTAIBHON paboThl U T.[I.) JOMYCKAaeTcs MpH
MPOJOJKEHUH PA0OTHl B TOM ke JOJKHOCTH, CHEUUAIbHOCTH, KBaJU(UKAIUM W3MEHEHUE
CYIIECTBEHHBIX YCIOBHUI Tpy/a paOOTHUKA: CUCTEMbI U pa3Mepa OIIaThl TPYAa, JbIOT, peKUMa
paloThbl, U3MeHeHUs oObeMa y4eOHOM Harpy3ku, B TOM uuciie yCTaHOBIEHUS MM OTMEHBI
HEMOJIHOTO pabo4yero BpEeMEHH, YCTAaHOBJIEHHE WM OTMEHA JIOMOJIHUTEIbHBIX BUAOB PalOTHI,
COBMelleHUE Mpodecchil, a TaKkKe U3MEHEHHE IPYTHX CYIIECTBEHHBIX YCIOBHUM Tpyaa.

Ecmu

PaGoTHuK n0MKEeH ObITh MOCTAaBIEH B U3BECTHOCTh 00 M3MEHEHUH CYIECTBEHHBIX YCIOBUH €ro
TpyJa He Mo3iHee, yeM 3a Mecsl. Eciau npexHue cyliecTBeHHbIe YCIOBUS Tpy/Ja HE MOTYT ObITh
COXpaHEHbI, a paOOTHHUK HE COTJIaCeH Ha MPOJOKEHHE PabOThl B HOBBIX YCIOBHUSAX, TO TPYIOBOM
JOTOBOP (KOHTPAKT) IpPEKpalaeT cBOe NEHCTBUE B COOTBETCTBUU ¢ I.7 ctatbu 77 Tpynosoro
koJzekca Poccniickoint denepannu.

2.11. B cOOTBETCTBUM C TPYIOBBIM 3aKOHOJATEIBCTBOM PaOOTHUKHM, 3aKJIIOYUBIINE TPYIOBOU
JI0TOBOp (KOHTPAKT) Ha ONPEENCHHBII CPOK, HE MOTYT PaCTOPTHYTh TaKOW TOTOBOP (KOHTPAKT)
JIOCPOYHO, KPOME CJIydaeB, MPETYyCMOTPEHHBIX T[pPyAOBBIM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

VYBoNbHEHHE 32 CHCTEMAaTHYeCKOe HEUCIOJHEHHE TPYAOBBIX oOs3aHHOCTEH  0e3
YBOKUTENBHBIX MPUYMH, NMPOTYJ WIM OTCYTCTBHE Ha pabore Oojiee 4YeThIpeX 4acoB MOJPSJ B
TeueHne paboyero JHs 0e€3 YBOKUTEIBHBIX TNPUYWH, TOSBICHHE Ha pabOTe B HETPE3BOM
COCTOSIHUH, & TaKXKe B COCTOSIHUN HapKOTHUYECKOTO MJIM TOKCHUECKOTO OMbSHEHUS, COBEPIICHHE
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BUHOBHBIX JEHCTBUH paOOTHUKOM, HEMOCPEACTBEHHO OOCITYKMBAIOIUM JEHEKHbBIC WU
MaTepHalbHbIe IEHHOCTH, €CJIM 3TH JACHCTBHS IAlOT OCHOBAHME IS YTPaThl JOBEPUS K HEMY CO
CTOPOHBI AIMHUHUCTPAIIMH, COBEPUICHUS PAOOTHUKOM, BBIMOJHSIONIMM BOCHHUTATEIbHBIC
(GyHKLIMH, aMOpPaJbHOIO IIOCTYIKA, HE COBMECTHMOIO C IPOJODKEHUEM JaHHOH pPadoThl,
IIPOU3BOUTCS NP YCIOBUM JJOKA3aHHOCTU BUHBI YBOJIHAEMOI'O pa0OTHUKAM B COBEPILIEHHOM
npoctynke (cr.81 TK P®), B apyrux ciydasx, yCTaHOBJIEHHBIX TpymoBbIM KoaekcoM P® u
MHBIMU (e/iepaIbHBIMU 3aKOHAMH.
2.13. B neHb yBOJbHEHHS aIMUHMCTPALUS LIKOJBI IPOU3BOAUT C YBOJBHSIEMBIM PaOOTHHUKOM
IIOJIHBIM JIGHEXKHBIM pacdyeT M BBLAAET eMy Hajuiexalle opOpMIICHHYIO TPYAOBYIO KHMXKKY, a
TaKXXe JJOKYMEHT O MIPOX0KICHUH aTTECTAIHH.

3. OBA3AHHOCTHU PABOTHUKOB
3.1. PaOOTHMKY IKOJIBI 00SI3AHBI:
a) paboTaTh YECTHO U JJOOPOCOBECTHO, CTPOTO BBITIOIHATH YICOHBIN pekuM, TpeOoBaHMs Y cTaBa
mKoasl U IlpaBuwil BHYTpEHHEro TPYIOBOIO pacnopsiaka, coOnroiaTh AWCLHUILUIMHY TpyJa:
BOBpEMSI IPUXOJUTh Ha PaboTy, cOOII0AaTh YCTAaHOBJIEHHYIO MPOJOJIKUTEIBHOCTh pabouero
BpPEMEHH, CBOCBPEMEHHO ¥ TOYHO UCTIOIHSITH PACHOPSHKEHUS aIMUHUCTPALINY;
0) cucTeMaTH4ecKu, He peXe OJHOIO pas3a B IIATh JIET, HOBBILIATH CBOIO MPOPECCHOHATIBHYIO
KBaTM(UKALHIO;
B) OBITH IPUMEPOM B MTOBEJICHUH U BBIITOJHEHUH MOPAJIHHOTO JI0JITa KaK IIKOJIE, TaK M BHE €€
I) MOJHOCTBIO coOMI0aTh TpeOOBaHMUS IO TEXHUKE O€30HMacHOCTH, IPOM3BOJCTBEHHOM
CaHUTapUU U TOXKApHOU OE30I1aCHOCTH, MPETYCMOTPEHHbIE COOTBETCTBYIOIIMMHU IPAaBUIAMU U
MHCTPYKIHSAMH; 000 BCEX CIIydasiX TpaBMaTH3Ma HEMEIJICHHO COO0IAaTh aIMIHUCTPALINY;
1) Oepeub COOCTBEHHOCTb IIKOJBI M BOCIMTBHIBATH Yy YyyalluXcs OEpeXkHOE OTHOILEHHE K
UMYIIECTBY LIKOJIBI;
€) €KEroJHO B YCTAaHOBJIEHHbIE CPOKM HPOXOJUTh MEAMUIMHCKHE OCMOTpHI, (hirooporpaduto,
ClIaBaTh aHAJIM3bI, YCTAHOBJIEHHBIE 3aKOHOM, BHYTPEHHUMH JIOKyMEHTAMH IIIKOJIBI.
3.2. Copepxatb pabouee mMecTo, MeOenb, 000pyI0BaHUE U MPHUCIIOCOOJIEHUSI B UCIPABHOM M
aKKypaTHOM COCTOSTHUH, COOJIIO/IaTh YUCTOTY B IIOMEIIEHHUSX IIIKOJIBI.

3.3. CoOnroaTe  yCTAHOBIIGHHBIH MOPSAZOK XpaHEHUS MAaTepUAbHBIX IEHHOCTEH W
JIOKYMEHTOB.
3.4. bepeur HMYyIECTBO MIKOJBI, OEpEKHO WCIOIB30BATH MaTEpUANbl, PAIMOHATBHO

pacxo10BaTh AIEKTPOIHEPTHUIO, TEILIO, BOAY.
3.5.  CBOEBpEMEHHO 3aIOJHATh U aKKYpaTHO BECTU YCTAHOBJIEHHYIO JOKYMEHTALUIO.
3.6. CoOuro1aTh KOH(UICHIIMATEHOCTD CBEICHUH, KOTOPBIC CTAIM H3BECTHBI B IIPOIIecce pabOThI,
€CIIM OHU COCTaBJISIIOT KOMMEPYECKYIO, JIN0O JINYHYIO TalHYy.
3.7. Kpyr KOHKpEeTHbIX (DYHKIIMOHAJIBHBIX OO0SI3aHHOCTEH, KOTOpble KaKIblii pPaOOTHUK
BHIMIOJIHSET TI0 CBOEH JIOMDKHOCTH, CIENHAIBHOCTH W KBATM(QUKAIMH, OIPENesIeTCs
JOJDKHOCTHBIMH ~ MHCTPYKIUSIMH, yYTBEPKICHHBIMH JIMPEKTOPOM IIKOJBI Ha OCHOBAaHHUHU
KBAJM(HUKAIIMOHHBIX ~ XapaKTePUCTUK, Tapu(HO-KBATU(PHUKAIMOHHBIX  CIPABOYHUKOB U
HOPMATHBHBIX JIOKYyMEHTOB.
4.  OBA3AHHOCTU AIMUHUCTPALIMU
AnMUHMCTpALUs KOJIbI 00s13aHA:
4.1. OpranuzoBaTh TPy MEAAroroB M JApPYyrux paOOTHUKOB HIKOJIBI TaK, YTOOBI
KaX/IbIii paboTai 1Mo CBOEH CIeMUAbHOCTH W KBaTH(PHUKAINHY, 3aKPEMUTh 32
KaXIbIM paOOTHUKOM ONpeAesieHHOe pabodee MEeCTO, CBOEBPEMEHHO
3HaKOMHUTb C paclucaHueM 3aHsATHH u TrpaduxkoM paboOThl, cooOIaTh



4.2.

4.3.

4.4.

4.5.

4.6.

4.7.

4.8.

4.9.

4.10.

4.11.

4.12.

4.13.

4.14.

5.1.

MeJarornyeckuM pabOTHUKAM J0 yXOJa B OTIIYCK UX Y4eOHYIO Harpys3ky Ha
CIIeyIOIuUi padouunii To.
ObecrnieunTs 370pOBBIE U Oe30MacHbIC YCIOBUSI Tpyda M yueObl, HCIIPaBHOE
COCTOSIHME MOMEIIEHUH, OTOIIJICHUS], OCBEIIEHUS, BEHTUJISILIMU, HUHBEHTAps U
povero o0opya0BaHus, HATMYNE HEOOXOAMMBIX B paboTe MaTepHAaJIOB.
Ocy1iecTBIATh KOHTPOJIb 32 KAYeCTBOM 00pa30BaTEIBHOIO MpoLecca MyTeM
MocemeHuss U pa3dbopa  ypoKOB, TPOBEICHHUS  aJMHUHUCTPATUBHBIX
KOHTPOJIBHBIX padOT U T.1I., COOJIFOICHUEM KaJICHIapHBIX YUeOHBIX Ipa(rKOB.
CBOEBpeMEHHO paccMaTpuBaTh MPEeAJIOKEHUS pabOTHUKOB,
HaIpaBJiCHHbIE Ha yIydlIeHUe JeSITeNIbHOCTH IKOJIBI,
MOAJEP>KUBAThH U MOOIIPATH JIYUIINX PAOOTHUKOB.
CoBepIIeHCTBOBATh OpPraHU3alMI0 Tpyda, OOecrneuyuBaTh BBIIOJIHEHUE
JICACTBYIOIIMX YCIOBUM OIJIATHI.
[TpuHuMaThs Mepsl o0 0becredeHnI0 Y4eOHOM U TPYJOBOM AUCIUIIIINHEI.
CobnrogaTh 3aKOHOJATENBCTBO O TpPyHE, YJIydlllaTh YCIOBHS Tpyaa
COTPYOHUKOB M YydYalluxcs, oOOecneurMBaTh HaJJjIeKallee CaHUTapHO-
TEXHHUYECKOe 000pyI0BaHHE BCEX pabOYMX MECT U MECT OT/AbIXa, CO3/1aBaTh
YCIIOBHSI TPYyJa, COOTBETCTBYIOIME MpPaBWIaM IO OXpaHE TPYAA, TEXHUKE
0€30MaCHOCTH ¥ CAaHUTAPHBIM TTPABUIIAM.
[TocTosSIHHO KOHTPOJIMPOBATH 3HAHHE M COOMIOJCHHE pAOOTHUKAMU U
yUYalIuMHCs BceX TPeOOBaHWW M HMHCTPYKLUUNA MO TEXHUKE OE30MacHOCTH,
MOYKapHOH OE30MaCHOCTH, CAHUTAPUU U THTHUCHE.
[IpyauMath HeEOOXOAMMBIE MeEpbl Mg NPOPHIAKTUKU TpaBMaTHU3MAa,
npodeccnoHaNbHBIX U APYTUX 3a00JIeBaHUN PAOOTHUKOB U yYaIIUXCS.
Co3maBaTe HOpMaJIbHBIE YCIOBUS JIJIsl XpaHEHUS] BEPXHEH OJIEKIBI U IPYTOTO
UMYyIIeCTBAa paOOTHUKOB U yYaITUXCSI.
CBOEBpEeMEHHO TNPEIOCTaBIATh OTIMYCK BCeM pabOTHUKAaM  IIKOJIBI,
KOMIICHCHPOBATh BBIXO/BI Ha pPa0OTy B YCTAHOBJICHHBIA Il JTaHHOTO
pabOTHHKA BBIXOJHOW WJIM TMPa3JIHUYHBIA J€Hb MPEAOCTaBICHHEM APYroro
IHS OTHAbIXa WM JBOMHOW OIUTaTOM TpyAa, MPEAOoCTaBIATh OTTYIBI 3a
JIe’)KypCcTBa BO BHepabouee Bpemsl.
O0ecrieunBaTh CUCTEMATHUECKOE [IOBBIIIIEHNE KBaTHUKAITII
MeJarornyecKuMu U IPYrUMHU paOOTHUKAMHU IITKOJIBI.
3apaboTHasi TUIaTa BBIJIAYUBACTCS PAOOTHHUKY OyXraiaTepueil IIKOIbI JBa
pasza B MecsIl.
OmnaTa oTmycka MpOM3BOAMUTCS HE MO3/IHEE, YEM 3a TPU JHA J0 ero Hayvaia.
5. PABOYEE BPEMsI
[lemarory ycraHaBiMBaeTcsi TATHIHEBHas pabodas Hemens, C ABYMS
BBIXOJHBIMU JHSIMH B CyO0O0OTy M BOcKpeceHbe. KopoTkue mnepepbiBbI
(mepemMeHsbl), MPEAYCMOTPEHHBIE MEXAY ypOKaMH (3aHSATHSIMH), SBISIOTCS
pabounMm Bpemenem llenmarora.

[IpogomxutensHOCTh pabouero JAHS (CMEHBI) aIMUHUCTPATUBHO- XO3SHCTBEHHOTO,
00CITYKMBAIOIIETO U Y4eOHO-BCIIOMOTATENILHOTO MepCoHaNa orpeaeseTcs: rpadukoM paboThl,
COCTaBJICHHBIM U3 pacueTa 40-4acoBoii paboueit HeeH.

5.2.

PaGora B ycraHOBieHHBIE IJIsi PAaOOTHUKOB TpaduKaMu BBIXOJHBIC JTHHU
3arnpeuicHa U1 MOXCET HMCETb MCCTO JIMIIb B ClIydasXx, MPEAYCMOTPCHHBIX
3aKOHOAATEITECTBOM.
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