YTBEPX/IEHO
MIPUKA30M JUPEKTOPA
AHOO «llIxona CocHbI»
ot «16» aBrycra 2018 r.

ITPABHUJIA
BHYTPEHHEI'O TPYJAOBOI'O PACIIOPAJAKA
AHOO «IIIKOJIA COCHBbI»

1. OBIIME IMOJIOKEHUSA

1.1.  Tpynosoii pacnopsgok AHOO «Illkona Cocubl» (mamee - «Illkoma») ompemensiercs
HacToamumu [IpaBunamMu BHYTPEHHETO TPYAOBOIO PACIOPAJIKA, YTBEPKAAEMBIMH TUPEKTOPOM
IIKOJIbI ¥ COCTABJICHHBIMH C YY€TOM MHEHHS KOJUICKTHBA IIIKOJIBI.

1.2. IlpaBwia BHYTPEHHETO TPYIOBOTO PACIOPSIKA MPU3BAHBI YETKO PErIIAMEHTHUPOBATH
OpraHu3anuio padoTbl BCEro TPYAOBOIO KOJUIEKTHBA ILIKOJbI, CIOCOOCTBOBATH HOPMalIbHOU
pabote, 00OECHEUEHHIO PAIMOHAIBHOTO WCIIOJIB30BAaHHUS pPabd04Yero BPEMEHH, YKPEIUICHUIO
TPYIOBOU AUCIMILTUHBI, CO3/IaHHUI0 KOM(DOPTHOrO MUKPOKIMMATA /ISl paOOTHUKOB HIKOJIBI.

1.3.  Bce Bompocsl, cBI3aHHbIE ¢ MpuMeHeHueM [IpaBui BHyTpeHHET0 pacropsiika, perarTcs
JUPEKTOPOM IIKOJIbI, aAMUHHUCTPAIMEH IKOJIBI B IpeieNiaxX, MPEIOCTaBICHHBIX UM 3aKOHOM.

2. NOPAJOK ITPUEMA, IIEPEBOJA U YBOJIbHEHUS PABOTHUKOB

2.1. PaboTHHKHM peanu3yloT CBOE MPaBO HA TPYH IYTEM 3aKIIOUYSHHs TPYIOBOTO JOTOBOPA
(koHTpaKTa) 0 paboTe B JAHHOM MIKOJIE.

2.2. TpynoBodl noroBop (KOHTPAKT) MEXIY paOOTHHUKOM M MIKOJOW 3aKJII0YaeTCcs B
nuceMeHHOW ¢opme. [lpuem Ha paboTy odopMmiseTcss MpPUKa3oM aAMUHHCTPALUM IIKOJIBI.
VYcioBusi KOHTpakTa HE MOIYT OBITh XyXe YCIOBHMH, TapaHTUPOBAaHHBIX TPYIOBBIM
3aKOHOJIaTEIILCTBOM.

2.3. Ilpu mpueme Ha paboTy (3aKJIIOYEHHE TPYIOBOI'O JOTOBOPA) aJIMUHHUCTPALMS IIKOJIBI
UCTpeOyeT y MOCTYNAIOLIETO CAETYIOIUE TOKYMEHTHI:

[acropT AJs YA0CTOBEPEHUS JINYHOCTH;

TPYAOBYIO KHIDKKY (IJISl JIMII, TIOCTYNAIOIINX HA pabOTy MO TPYIOBOMY JOTOBOPY BIIEPBBIE -
CIPaBKy O TOCJETHEM 3aHSATHH, BBIIAHHYIO TI0 MECTY JKUTENBCTBA, a JUIS JIUI, YBOJIEHHBIX
u3 psaoB BoopyskeHnHbix cui P® - BoeHHbIH Ouer);

JOKYMEHThl 00 00pa30BaHMU WM NPOPECCHOHAIBHON MOArOTOBKE, €ciu pabora Tpelyer
CrelMalbHbIX 3HAaHUH, KBaTM(UKAUU WU PO(eCcCHOHAIBHOM MOITOTOBKH;

MEIMIMHCKOE 3aKIIoueHue (KHMXKKa) 00 OTCYTCTBHM HPOTHBOINOKA3aHUU IO COCTOSHUIO
30pOBbsl Il pabOTHI B JIETCKOM YYPEXJIEHHH, BBIAABAEMOE MOJIMKIMHUKOW 1O MECTY
KHUTEIbCTBA, a TAKXKE JPYrHe METUIMHCKHE JOKYMEHTHI, OMNpeAeieHHbIE 3aKOHOM Ha
MOMEHT TIprieMa Ha padoTy.

CIpaBKy 00 OTCYTCTBUU CYJMMOCTH.

2.4, Jluma, mocTymaromue Ha padoTy 1O COBMECTHUTEIBCTBY, BMECTO TPYAOBOW KHIKKH
MPEIBSIBISIOT KOMHIO TPYJAOBOM KHIDKKH (CHpPaBKYy C MeCTa OCHOBHOH Pa0OTHI C yKa3zaHHEM
JOJDKHOCTH U rpaduka paboThl).

2.5. IIpu npueme pabOTHHMKA MU IIEPEBOJIE €TO B YCTAHOBICHHOM MOPSAKE Ha APYTYIO paboTy
aZIMUHUCTpanus 00s3aHa 03HAKOMHTD €T0 CO CIeIyIOIUMHI TOKYMEHTAMU:



a) [IpaBuiamMu BHYTpPEHHETO TPYAOBOTO PacHoOpsIKa;

0) TOJDKHOCTHBIMH TPpeOOBaHUSAMH (MHCTPYKITUSMH );

B) NIPUKa3aMU 110 OXpaHe TpyAa U MoxapHoi O6e3onacHocTU. [IpoBecTy mepBUYHBIN HHCTPYKTaX
10 OXpaHe TPy/a C 3aluChio B «KypHalie IepBUUHOr0 HHCTPYKTAXKa 10 OXpaHe TPy/la U TEXHUKE
0€30I1aCHOCTH», a TaKKe

€) IpOoMH(POPMHUPOBATH 00 YCIOBHSX TPYy/a U €ro OIuIate.

2.6. Ilpekpamenue TpyAOBOTO JOrOBOpa MOXKET HMETh MECTO TOJIBKO IO OCHOBaHUSM,
IIPEyCMOTPEHHBIM 3aKOHO/1aTEIbCTBOM.

2,7.  Ha Bcex paOOTHHKOB, IPpOpaOOTABIIUX CBHIIIE MATH JHEH, BEIyTCs TPYAOBbIE KHIKKU B
YCTaHOBJIEHHOM TOPSIZIKE.

2.8. Ha xaxnoro pabOTHHKa BEAETCS JIUYHOE JI€JI0, KOTOPOE COCTOUT U3 JIMYHOTO JIUCTKA IO
yuyeTy KaJIpoB, pe3loMe, KOMUH JOKYMEHTOB 00 o00pa3oBaHMU, KBaJU(HKALUH,
npodecCUOHANBbHON  MOJArOTOBKE,  MEAMLMHCKOrO  3aKIIOUeHHss 00  OTCYTCTBHHM
MPOTHBOIMOKA3aHUN IO COCTOSIHUIO 3JI0POBbS I paOOTHI B JETCKUX YUPEKICHUSX, BBIITUCOK U3
IIPUKA30B O HAa3HAYEHHUH, NEPEBOJE, MOOLIPEHUSIX U YBOJIbHEHUAX. Kpome Toro, Ha Kaxxaoro
paboTHUKa BeneTcsl yueTHas kaprouka Gopmsel T-2. Jlmunoe nmeno u kaprouka T-2 xpaHSTCS B
LIKOJIE.

2.9. IlepeBon paOOTHHUKOB Ha JAPYTYIO pabOTy HMPOM3BOIUTCS TOJBKO C UX COTJAacus KpoMe
CllyyaeB, KOIJa 3aKOH JIONyCKaeT BpPEMEHHbIH ImepeBoj Oe3 coriacuss paboOTHHKA: 110
IIPOU3BO/ICTBEHHON HEOOXOIUMOCTH, ISl 3aMEIIEHUS] BpEMEHHO OTCYTCTBYIOIEr0 pabOTHHUKA U
B CBSI3U C IIPOCTOEM, B T.4. YACTHUUYHBIM.

2.10. B cBs3M ¢ U3MEHEHUSMH B OpraHU3aly paboThl MIKOJIbI ¥ OPraHU3aLMK TPYAa B ILKOJIE
(M3MEHEeHMs KOJMYECTBA KJIACCOB, yUEOHOIO IUIaHA; PEKUMa padOThI IIKOJIbI, BBEIEHUE HOBBIX
dbopM o0OyueHHS W BOCHUTAHHUSA, OSKCIEPUMEHTAIBHOH pabOTBl W T.I.) JAOMYCKaeTcs Npu
MPOJOJKEHUH DPA0OTHI B TOM K€ JOHKHOCTH, CHEHUATIbHOCTH, KBATU(PUKALUU H3MEHEHHE
CYLIECTBEHHBIX YCIIOBHI Tpyaa paOOTHHKA: CUCTEMBI U pa3Mepa OIUIaThl TPYAA, JbIOT, PEKUMA
paloThbl, U3MEHeHUss oObeMa yueOHOH Harpy3ku, B Tom uyucie ycTaHOBIEHHsI WM OTMEHBI
HEMOJHOTro pabouero BpEMEHH, YCTAHOBJIEHHE WJIM OTMEHa JOMOJHHUTEIbHBIX BUJIOB palboThI,
COBMeIlleHue Nnpodeccuii, a Takke U3MEHEHHUE JIPYTUX CYLECTBEHHbIX YCIOBUH Tpy/a.

Ecmn

PaGoTHUK H0KEH ObITh OCTABJIEH B U3BECTHOCTh 00 M3MEHEHUU CYIIECTBEHHBIX YCIOBUN €ro
TpyJa He Mo3/iHee, yeM 3a Mecsl. Eciau npexHue cylecTBeHHbIE YCIOBUS TpyAa HE MOTYT ObITh
COXpPaHEHbI, a paOOTHUK HE COIJIACEH Ha MPOJI0JKEHNE paObOThl B HOBBIX YCIOBUSIX, TO TPYIOBOM
JIOTOBOP (KOHTPAKT) MpPEKpallaeT cBoe JEUCTBHE B COOTBETCTBHUM C M.7 ctaThu 77 TpymoBoro
konekca Poccuniickon denepannu.

2.11. B cooTBeTcTBMM C TPYAOBBIM 3aKOHOAATEIbCTBOM pPAOOTHHUKH, 3aKIFOUMBIINE
TPYAOBOH J0TOBOp (KOHTPAKT) Ha ONpeNleIeHHbI CPOK, HE MOTYT pacTOPTrHYTh TaKOH JOroBOp
(KOHTpAKT) IOCPOYHO, KpPOME CIIydaeB, NPEIyCMOTPEHHBIX TpYyAOBBIM 3aKOHOJATEIbCTBOM
Poccutickoii denepanuu.

VYBoIIbHEHHE 3a CHUCTEMAaTUYeCKOe HEUCIIOJIHEHHWE TPYAOBBIX oOsi3aHHOCTEH  0Oe3
YBaXXHUTENbHBIX MPUYMH, MPOTYJ WKW OTCYTCTBHE Ha paboTe Oojiee YeThIpeX 4acoB MOAPS[ B
TedeHre pabodero JHS Oe€3 YBaXHUTENbHbIX MPHUYUH, IOSBICHHE Ha PaboTe B HETPE3BOM
COCTOSIHMH, a TAK)KE€ B COCTOSTHUM HAPKOTUYECKOT'O MJIM TOKCUYECKOTO OMbSHEHUS, COBEPIICHUE
BUHOBHBIX JEWCTBUI pabOTHUKOM, HEMOCPEICTBEHHO OOCIYXHBAIOIIUM JCHEXHBIE WU
MaTepHajIbHbIE LIEHHOCTH, €CJIM 3TH JIEHCTBUS JAlOT OCHOBAHUE JJIs YTPAThl 1OBEPUSI K HEMY CO
CTOPOHBI AJMHMHUCTPAIMM, COBEpIICHUS pPAOOTHUKOM, BBHIMOJHAIONIUM BOCIHUTATEIbHbIC



(GYHKIIUH, aMOpabHOTO TOCTYNKA, HE COBMECTUMOTO C MPOAODKCHHEM ITaHHOW paboThl,
MIPOU3BOJUTCS MPU YCIOBHM JOKA3aHHOCTHU BHUHBI YBOJIbHAEMOTO paOOTHHKAM B COBEPIIEHHOM
npocrynke (cr.81 TK P®), B apyrux ciy4asx, yCTaHOBJICHHBIX TpyToBBIM KoaekcoM P®D u
UHBIMH (pesiepaTbHBIMU 3aKOHAMHU.

2.13. B neHb yBOJbHEHHS aJJMUHUCTPALUS IIKOJBI IPOU3BOJIUT C YBOJIBHSIEMBIM paOOTHUKOM
MIOJIHBIM JIEHEKHBIH pacdyeT W BbIIACT eMy Hajuexaiie oQOpMIICHHYIO TPYAOBYIO KHUXKKY, a
TaK)Ke JOKYMEHT O MPOXOKACHUU aTTECTAI|H.

3. OBA3AHHOCTHU PABOTHHUKOB

3.1. PaGoTHHMKH IKOJIBI 00A3aHBI:

a) paboTaTh 4YeCTHO U TOOPOCOBECTHO, CTPOTO BBHIMOJIHATH YUEOHBIN peKUM, TpeOoBaHMs Y cTaBa
mKkonsl W IlpaBuia BHYTpPEHHEro TPYJOBOTO pPACHOpPAIKa, COONIOAATh IUCHUIUIMHY TpYAa:
BOBpEeMs MPUXOAUTH Ha PaboTy, COONIIOJATh YCTAHOBICHHYIO MPOAOJDKUTEIBHOCTh pabovero
BPEMEHH, CBOEBPEMEHHO M TOYHO UCIIOJIHATH PACHOPSIKEHUS aIMUHUCTPALIUH;

0) cUCTeMaTHYeCKH, HE PeKe OJHOTO pasza B MATH JIET, MOBBIIIATH CBOIO MPO(ECCHOHAIBHYIO
KBaJIM(DUKAIIHIO;

B) OBITH IPUMEPOM B MTOBEJICHUH U BBIITOJHEHUH MOPAJIHHOTO JI0JITa KaK IIKOJIE, TaK M BHE €€

I) TOJNHOCTBIO COONMOJaTh TpPeOOBaHMUA 10 TEXHUKE OE30MacHOCTH, MPOU3BOACTBEHHOM
CaHWTApUU U TOXXAPHOK 0E30IaCHOCTH, MPEAYCMOTPEHHBIE COOTBETCTBYIOIIMMHE MPABHJIAMH U
MHCTPYKIHAMH; 000 BCEX CITydasx TpaBMaTH3Ma HEMEIUIEHHO COO0IaTh aIMUHHACTPAIINY;

1) Oepedb COOCTBEHHOCTh ILIKOJBI W BOCIMTBHIBATH y YyYalIUXcCsl OEpeKHOE OTHOILICHUE K
UMYILECTBY IIKOJIBI;

€) ©KEroJHO B YCTaHOBJICHHBIE CPOKH NPOXOAMTh MEIMLMHCKHE OCMOTPHI, (irooporpaduto,
CllaBaTh aHAIM3bI, YCTAHOBJICHHBIC 3aKOHOM, BHYTPEHHUMH TOKyMEHTAMH IIIKOJIBI.

3.2.  Conuepxats pabouee Mecto, MeOeib, 000pyIOBAaHUE U MIPUCIIOCOOJICHUS B HCIIPABHOM H
AKKYpaTHOM COCTOSIHUMH, CO6JIIOI[3.TI) YUCTOTY B NIOMCIICHHUAX IIKOJIBI.

3.3. CoOnromaTe yCTAaHOBIICHHBIH TOPSAOK XpaHEHHs MaTepHAIbHBIX IIEHHOCTEH W
JOKYMEHTOB.

3.4. bepeub HUMYIIECTBO ILIKOJbI, OEPEeX)HO HCHOIB30BATh MATEPUANIbI, PAMOHAIBLHO
pacxoa0BaTh NIEKTPOIHEPTHIO, TEILIO, BOLY.

3.5.  CBOeBpEeMEHHO 3aMOIHATh U aKKYPAaTHO BECTH YCTaHOBIICHHYIO JTOKYMEHTAIIHIO.

3.6. CoOnronath KOHGUACHIMAILHOCTh CBEICHUN, KOTOPHIC CTAJIM M3BECTHBI B IPOIECCE
paboThl, €CIIM OHM COCTABIIAIOT KOMMEPUYECKYIO, JIM0O0 TMYHYIO TaiiHYy.

3.7.  Kpyr KOHKpeTHBIX (PYHKIMOHAIBHBIX OOS3aHHOCTEH, KOTOpBIE KaXKIbIH pPaOOTHHK
BBINIOJIHSET TI0 CBOEH JIOJDKHOCTH, CHEHUAIBHOCTH M KBaIM(QUKAIUU, OIpeIeseTcs
JOJDKHOCTHBIMU ~ MHCTPYKIMSMM, YTBEPKACHHBIMU J[MPEKTOpPOM IIKOJIBI Ha OCHOBAaHUH
KBAJIM(HUKAIIMOHHBIX ~ XapaKTEPUCTHK, TapU(PHO-KBATM(PHUKALMOHHBIX  CHPAaBOYHUKOB U
HOPMATHUBHBIX JIOKYMEHTOB.

4. OBA3AHHOCTU AIIMUHUCTPALIUN

AnMuUHMCTpanus WKOJIbl 00s13aHA:

4.1.  OpranuzoBaTb TPy IENAaroroB W JAPYTUX PaOOTHUKOB IIKOJbI TaK, YTOOBI KaXKbIi
paboTtan Mo cBoed CHeHuanbHOCTH W KBATM(UKAIMHM, 3aKPENUTh 33 KaXIbIM PaOOTHUKOM
orpeziefieHHOe paboyee MECTO, CBOEBPEMEHHO 3HAKOMUTh C PACIIUCAHUEM 3aHATUN U rpaduxom
paboThl, cOOOIATH Mearorn4eckuM pabOTHHUKAM /10 YX0/1a B OTIIYCK UX Y4eOHYIO0 Harpy3ky Ha
CIeyIoImui padouunit To.

4.2.  Ob6ecneunTh 3740pOBbIe U O€30MacHbIE YCIOBUS TPyJAa M y4eObl, HCIIPABHOE COCTOSHHUE



MOMEIIEHUH, OTOIUICHUS, OCBEIICHMS, BEHTWJISIMH, WHBEHTaps U MPOYEero OOOpYIOBaHHS,
HaJu4yre HEOOXOIUMBIX B pab0TEe MaTepUaIOB.

4.3.  OcyuecTBisATh KOHTPOJIb 32 KAU€CTBOM 00pa30BaTEIbLHOTO MPOLIecca MMYTEM MOCEIICHHUS
1 pa3bopa ypoKOB, MPOBEACHUS aIMUHUCTPATUBHBIX KOHTPOJIBHBIX PabOT U T.J., COOMIOACHUEM
KaJICHJIAPHBIX YU€OHBIX IPaUKOB.

4.4. CBOEBpeMEHHO paccMaTpUBaTh NPEAJIOKEHUs pPaOOTHUKOB, HANpaBICHHbIE Ha
yAy4IIeHUE IeATETbHOCTH IIKOJIBI, TIOICPKUBATh U TOOIIPSTH JIYUIINX PAaOOTHHKOB.

4.5.  CoBepIICHCTBOBATh OPTaHHU3AIUIO TPYy/a, 00CCICUNBATH BBHIMOJTHCHHUE JCHCTBYIONINX
YCJIOBUU OILJIATHI.

4.6. IlpuHMMaTh MEpPHI IO 0OCCTICUCHHUIO YUSOHON M TPYIOBON AUCITUTIIIMHBI.

4.7. CoOmogaTh 3aKOHOJATENICTBO O TPYAE, YIYyYIllaTh YCIOBHUS TpyAa COTPYAHHUKOB U
yuaiuxcs, obecredrBaTh Haajexallee CaHUTapHO-TEXHUYECKOe 000pyI0BaHIe BceX pabounx
MECT U MECT OT/IbIXa, CO3/1aBaTh YCIOBHS TPY/a, COOTBETCTBYIOIIME [IPaBUIIaM IO OXpaHe Tpy/a,
TEXHUKE 0€30IaCHOCTH ¥ CAHUTAPHBIM IPABUIIAM.

4.8. IlocTOSHHO KOHTPOJUPOBATH 3HAHUE U COOJIIOJICHHE PAOOTHUKAMH U YYaITUMHCS BCEX
TpeOOBaHUH W MHCTPYKIIMIA 110 TEXHUKE 0€30MaCHOCTH, MOKApHOU 0€30MacCHOCTH, CAHUTAPUU H
THTHCHE.

4.9.  Ilpunumath HEOOXOIUMBIE MEPHI IS MPODUITAKTUKH TPaBMAaTU3Ma, MPO(ecCHOHAIBHBIX
U Apyrux 3aboneBaHuii paOOTHUKOB U YYaIHXCA.

4.10. Co3gaBaTh HOpMaIbHbBIC YCIOBUS JIJIsl XpaHEHUS! BEPXHEH OJ1K/IbI U JPYTOr0 UMYIIIECTBA
pabOTHUKOB M Y4aIUXCSL.

4.11. CBOEBpPEeMEHHO MPEIOCTABIATh OTIIYCK BCeM pPaOOTHUKAaM MIKOJIbI, KOMIIEHCUPOBATH
BBIXOJIBI Ha pabOTy B yCTAHOBJICHHBIN JJIsl JAHHOTO pabOTHHKA BBIXOJHOW WJIM MPa3JHUYHBIN
JI€Hb IPEJOCTABIECHUEM JAPYroro JHs OTAbIXa WIM JIBOMHOW OIUIaTOM Tpyna, MpeloCTaBIIATH
OTTYJIbl 32 I&XKYPCTBa BO BHEpabouee BpeMs.

4.12. OoOecrieunBaTh CHCTEMATHYECKOE TIOBBIINICHHE KBATM(UKAIMHA MEJAarOTHYCCKUMU |
IpyruMu pabOTHUKAMU IIKOJIBI.

4.13. 3apaboTHas muiaTta BbIIUIAYMBAETCS paOOTHUKY OyXrajuTepueil IKoJIbl Ba pa3a B MECsII.
4.14. Omnata oTIycKa MPOU3BOAUTCA HE TIO3/IHEE, UeM 3a TPH JHS JI0 ero Havauna.

5.  PABOYEE BPEMSs

5.1. Ilemarory ycraHaBiIMBaeTCs MSATHIHEBHAS padoyasi HEJEs, C ABYMS BBIXOTHBIMHU JTHSIMHU
B cy000Ty u BOckpeceHbe. KopoTkue mepepsiBbl (II€peMeHbl), MPETyCMOTPEHHBIE MEXIY
ypoKamu (3aHATUSIMU), SBISIIOTCA pabounM Bpemenem Ilenarora.

[IponomxurensHOCTh paboyero JHA (CMEHBI) aJIMUHUCTPATUBHO- XO3SHCTBEHHOTIO,
00CITy’KMBAIOIIETO U y4eOHO-BCIIOMOTaTeIbHOTO MepcoHaa onpenaensercs rpadpukoM padoThl,
COCTaBJIEHHBIM M3 pacueTa 40-yacoBoil paboueli Heenu.

5.2. Pabota B ycTaHOBIIEHHBIE JJIs1 paOOTHUKOB rpaduMKaMH BBIXOJHbIE THH 3alpelieHa U
MO>KET UMETh MECTO JIUIIb B CIIyYasiX, MPEeIyCMOTPEHHBIX 3aKOHOAAaTEIbCTBOM.



