INPABUJIA
BHYTPEHHEI'O TPYJAOBOI'O PACIIOPAJAKA
AHOO «IIKOJIA COCHBbI»

1. OBIIME IMOJIOKEHUS

1.1. Tpynosoit pacnopsgok AHOO «Illkona Cocub» (manee - «lllkonay) ompenensercs
HactosuMu [IpaBuiiaMi BHYTPEHHETO TPYIOBOIO PacHopsiiKa, YTBEPKAAEMbIMU JTUPEKTOPOM
IOKOJIbI U COCTABJICHHBIMHA C YUCTOM MHCHUSA KOJIJICKTHBA HIKOJIBI.

1.2. IlpaBuna BHYTPEHHErO TPYJOBOTO pacCIOpsAIKa IMPU3BAHBI YETKO PETIAMEHTHPOBATH
OpraHu3alMI0 padOThl BCEr0 TPYIOBOrO KOJIEKTHBA IIKOJBI, CIOCOOCTBOBAaTH HOPMAIbHOMN
pabote, 00eCHEYeHHMIO PALMOHAIBHOIO MCIIOJIB30BaHUsI pPabO4Yero BPEMEHH, YKPEIUIEHUIO
TPYAOBOW JUCUUIUIMHBI, CO3JaHHIO KOM(OPTHOTO MUKPOKJIMMATA /Il PAOOTHUKOB LIKOJIBI.

1.3.  Bce Bompocsl, cBsi3aHHBIE ¢ TpUMEHEHHEM [IpaBuil BHYTPEHHETO paclops/IKa, peraioTcs

JUPEKTOPOM LIKOJIBI, aAMUHUCTPALIMEN IIKOJIBI B IIPEeax, IPEJOCTABICHHBIX UM 3aKOHOM.
2. MOPAJAOK NPUEMA, IIEPEBOJA U YBOJIbHEHUS PABOTHUKOB

2.1. PaOOTHUKM peaNM3ylOT CBOE IMpaBO Ha TPYA MYyTEM 3aKIIOYEHHUS TPYIOBOTO OTOBOpPA
(xoHTpakTa) 0 paboTe B JaHHOMU IIKOJIE.

2.2. TpynoBoii 1oroBop (KOHTPAKT) MEXTy paOOTHUKOM M IITKOJIOH 3aKJIF0YAeTCsl B TUCHbMEHHOU
dopwme. [Tpuem Ha paboTy opopMseTcss MPUKA30M aIMHUHUCTPAIINH IIKOJIBI. Y CITIOBUSI KOHTPAKTa
HE MOT'YT OBITh XYK€ YCIIOBUH, FapaHTUPOBAHHBIX TPYAOBBIM 3aKOHOIATEIBCTBOM.

2.3. Ilpu npueme Ha paboTy (3aKIOYEHHE TPYAOBOIO JOTOBOpA) aJIMHUHHUCTpALUs IIKOJIBI
ucTpeOyeT y MOCTYNAIOLIETo CIEAYIOINE JOKYMEHTHI:

- TPYJOBYIO KHIDKKY, 32 UCKIIIOUEHHEM CIIy4aeB, KOTAa TPYJAOBOH JOTOBOP
3aKJII0YAeTCs BIEPBbIE WM PaOOTHHK MOCTYMAET Ha paboTy Ha yCIOBUAX
COBMECTUTEIIHCTBA;

- IacIOpPT WIK JPYTOH TOKYMEHT, yIOCTOBEPSIOLIUI JINYHOCTB;

- METUIIMTHCKOE 3aKII0YeHHE 00 OTCYTCTBHH MPOTUBOIOKA3aHUN IO COCTOSHUIO
3JI0pOBbsI U1 pabOThI B 00pa30BaTeIbHON OpraHU3aIiH;

- CTPax0BO€ CBUETENBCTBO FOCYIapCTBEHHOI'O IIEHCHOHHOTO CTPAaXOBaHUS;

- JOKYMEHT 00 00pa3oBaHH, KBATU()UKALNU, HATUYUH CHEIMATbHBIX 3HAHUIH;

- KOIHIO aTTECTAllMOHHOTO JIMCTA WJIH NMPUKa3a, yIOCTOBEPEHHUS;

- JOKYMEHT BOMHCKOT'0 y4eTa — JUIsi BOGHHOOOS3aHHBIX U JIUL], OJIeXKAIUX
NPU3BIBY HA BOGHHYIO CITYKOY;

- UIeHTUPUKAIMOHHBIN HOMep HajoromnaTensimka (MHH);

- CIIPaBKY O HaJIM4MU (OTCYTCTBUHU) CYAUMOCTH U (WIK) (paKTa yroJoBHOTO
IIPECIe0BaHuUs JINOO O IMPEKPaIEHUH YTOJIOBHOTO MPECIIEI0BaHMU.



2.4. Jluma, mocTymamonige Ha paboTy IO COBMECTHUTENBCTBY, BMECTO TPYIOBOM KHHKKH
IPEIbSBIAIOT KOIMIO TPYJOBOM KHMXKKHM (CHPaBKY C MecTa OCHOBHOW palOOThl C yKa3aHUEM
JOJDKHOCTH ¥ rpaduka paboThl).

2.5. Tlpu npueme pabOTHUKA WK TIEPEBOC €r0 B YCTAHOBIICHHOM IOPSJIKE Ha IPYTYIO0 padoTy
aZIMUHUCTpanus 00s3aHa 03HAKOMHTD €T0 CO CIEeIYIOIUMH TOKYMEHTAMU:

a) [IpaBunamMu BHYTpEHHETO TPYAOBOTO paclopsIKa;

0) TOJDKHOCTHBIMH TPEOOBAaHUSAMH (MHCTPYKLIUSMHU );

B) MMPUKAa3aMU 110 OXpaHe TpyJa U MoxkapHoil 6e3omnacHocTH. [IpoBecTH nepBUYHBIA HHCTPYKTAX
10 OXpaHe TpyJa ¢ 3aIUChio B «OKypHaie nepBUYHOI0 MHCTPYKTAXKa 110 OXPaHe TPYyla U TEXHUKE
0€30I1aCHOCTH», a TaKKe

€) IpOMH(POPMHUPOBATEH 00 YCIOBHSX TPYy/Ja U €ro OIuIaTe.

2.6. IlpekpamieHue TpPYyIOBOTO JOTOBOpPA MOKET HMMETh MECTO TOJBKO II0 OCHOBAHUSIM,
IPEYCMOTPEHHBIM 3aKOHOIaTEILCTBOM.

2,7. Ha Bcex paOOTHMKOB, IPOPA0OOTABIIMUX CBBILIE IATH JAHEH, BEAYTCS TPYJIOBbIC KHUXKKHU B
YCTaHOBJICHHOM IOPSJIKE.

2.8. Ha kaxxporo paboTHHKA BEAETCS JIMYHOE €710, KOTOPOE COCTOUT U3 JIMYHOT'O JINCTKA 10 YUeTy
KaJpoB, pe3toMe, KONMUN TOKYMEHTOB 00 oOpa3oBaHUM, KBaIM(UKALUHU, TpOodecCHOHATbHON
MOJIrOTOBKE, MEIMLMHCKOrO 3aKII0UYEHUs 00 OTCYTCTBUM IPOTHBOIOKA3aHUN MO COCTOSHUIO
3/10pOBbS AJIs1 pabOThI B IETCKUX YUPEKACHUAX, BBIMUCOK U3 IPUKA30B O HA3HAUEHUH, IIEPEBOJIE,
MOOLIPEHUSAX U yBOJIbHEHUSX. KpoMe Toro, Ha Kaxaoro pabOTHHKA BEJETCS yUeTHask KapTouka
dbopmbr T-2. JInyroe neno u kapTodka T-2 XpaHSITCS B IIKOJIE.

2.9. IlepeBon paOOTHUKOB Ha APYryi0 pabOTy NMPOU3BOAMUTCSA TOJBKO C MX COIVIACUsl KpOMeE
CllydaeB, KOIJIa 3aKOH JIOIMYCKAaeT BpEMEHHBbIH IepeBoj Oe3 corjacus pabdOTHHKA: IO
IIPOU3BOJICTBEHHOW HEOOXOAUMOCTH, JIIsl 3aMEIICHHS] BpEMEHHO OTCYTCTBYIOLIETO PaOOTHHUKA U
B CBA3M C IIPOCTOEM, B T.4. YACTUYHBIM.

2.10. B cBs3u ¢ U3BMEHEHUSIMHU B OpraHM3alyy paboThl IIKOJIBI U OPTaHU3alMK TpyJa B LIKOJE
(M3MEHEHMs KOJMYECTBA KJIACCOB, yUeOHOI0 IUIaHa; PeKMMa paboThI IIKOJIbI, BBEACHUE HOBBIX
¢bopM oOyueHUss U BOCIUTAHUS, SKCHEPUMEHTAIBHON paboThl U T.[I.) JOMYCKAaeTcs MpH
MPOJOJKEHUH PA0OTHl B TOM ke JOJKHOCTH, CHEUUAIbHOCTH, KBaJIU(UKAIUU W3MEHEHUE
CYIIECTBEHHBIX YCIOBHUI Tpy/a paOOTHUKA: CUCTEMbI M pa3Mepa OIIaThl TPYAa, JbIOT, peKUMa
pa0oThbl, U3MeHeHHUs oObeMa y4eOHOM Harpy3ku, B TOM uuciie yCTaHOBIEHUS MM OTMEHBI
HETOJHOro pabouero BpeMEHM, YCTAaHOBJIEHUE MM OTMEHA JIOTIOJIHUTENBLHBIX BHUJOB PAa0OTHI,
COBMeIlIeHuEe Npodeccuii, a Takke U3MEHEHHUE JIPYTUX CYIECTBEHHBIX YCIOBUHN Tpy/a.

Ecnu

PaGoTHuK n0MmKeH ObITh MOCTAaBIEH B U3BECTHOCTh 00 M3MEHEHUH CYIECTBEHHBIX YCIOBUH €ro
TpyJa He Mo3Hee, yeM 3a Mecsl. Eciau npexHue cyliecTBeHHbIe YCIOBUS Tpy/Ja HE MOTYT ObITh
COXpPaHEHbI, a pA0OTHUK HE COTJIaceH Ha MPOJ0JIKEHHE padOThl B HOBBIX YCIOBHUSX, TO TPYAOBOH
JIOTOBOpP (KOHTPAKT) IpPEKpalaeT cBOe NEHCTBUE B COOTBETCTBUU ¢ I.7 ctatbu 77 TpynoBoro
koJzekca Poccniickont denepannn.

2.11. B COOTBETCTBUH C TPYIOBBIM 3aKOHONATEILCTBOM PAaOOTHUKH, 3aKIIIOYMBIINE TPYIOBOU

JIOTOBOP (KOHTPAKT) Ha OIpe/IeIeHHbIN CPOK, HE MOTYT PaCTOPTHYTh TaKOM 10roBop (KOHTPAKT)
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JIOCPOYHO, KPOME CJIy4daeB, MPEIYCMOTPEHHBIX TpPyAOBBIM 3aKOHOJATENbCTBOM Poccuiickoii
denepanuu.

VBoJIbHEHHE 3a CHCTEMAaTH4YeCKOe HEUCIOJHEHHE TPYIOBbIX oOs3aHHOCTEH  0e3
YBa)KUTEJIbHBIX MPUYHUH, MPOTYJ WIM OTCYTCTBHE Ha paboTe OoJjiee YEThIpeX 4acoB MOIPS B
TedueHue pabouero 1HS 0€3 YBaKUTENbHBIX IMPHUYUH, MOSBICHHE Ha paboTe B HETPE3BOM
COCTOSIHMH, a TAKXK€E B COCTOSIHUM HapKOTHUYECKOTO MM TOKCHUUECKOTO OIbSHEHUS, COBEPIICHNE
BUHOBHBIX JEHCTBUH pPaOOTHUKOM, HEMOCPEACTBEHHO OOCTY)KMBAIOIIUM JCHEKHBIC MU
MaTEepHaJIbHbIEC LIECHHOCTH, €CIIU 3TH ACUCTBHS Nal0T OCHOBAHME IS YTPAThl IOBEPUS K HEMY CO
CTOPOHBl aJMUHUCTPALMHM, COBEPUIEHUS PAOOTHUKOM, BBINOJHAIOUIMM BOCIHUTATENIbHbIE
(GyHKLIMH, aMOpPaJbHOIO IIOCTYIKA, HE COBMECTHMOrO C IPOJODKEHUEM JaHHOM pPaboThl,
IIPOU3BOJUTCS IPU YCIOBUM JI0KA3aHHOCTH BHHBI YBOJIBHSIEMOIO paOOTHHKAaM B COBEPILIEHHOM
npoctynke (cr.81 TK P®), B apyrux ciydasx, yCTaHOBJIEHHBIX TpymoBbIM KoaekcoM P® u
UHBIMU (eliepaabHbIMHU 3aKOHAMH.

2.13. B neHb yBOJbHEHMS aIMUHMCTPALUS LIKOJBI IPOU3BOAUT C YBOJbHSIEMbBIM PaOOTHHUKOM
IIOJIHBIM JIEHEXHBIA pacyeT W BBLAAECT €My Hajuliexkalle O(pOPMIIEHHYIO TPYJIOBYIO KHIXKKY, a

TaKKe JTOKYMEHT O IPOXOKJIECHUN aTTECTalUU.
3. OBA3AHHOCTHU PABOTHUKOB

3.1. PaGOTHHMKY TIKOJIBI 00SI3aHBI:

a) paboTaTh YECTHO U JJOOPOCOBECTHO, CTPOTO BBITIOIHATH YICOHBIN pekuM, TpeOOBaHMs Y cTaBa
mkonbl U [IpaBun BHYTpEHHEro TPYHOBOTO paclopsika, coOI0aaTh AUCHUIUIMHY TpyAa:
BOBpeMsI IPUXOJUTH Ha paboTy, cOOMI0IaTh YCTAHOBJICHHYIO MPOJOJIKUTEIBLHOCTh paboyero
BPEMEHH, CBOEBPEMEHHO ¥ TOYHO UCTIOJHSAThH PACTIOPSHKEHUS aIMAHUCTPALINN;

0) cHUCTeMaTHYEeCKH, HE PeXe OJHOTO pasza B IATH JIET, TOBBIIIATE CBOIO MPO(EeCCHOHATBHYIO
KBaTH(UKAIIHIO;

B) OBITH MPUMEPOM B TTOBEJIEHUH U BBIMOJHEHUH MOPAJILHOTO JI0JIra Kak IIKoJIe, TaK U BHE e€;

I) TMOJHOCTBIO COONIO/aTh TpeOOBaHUS MO TEXHUKE O€30MacCHOCTH, MPOU3BOJICTBEHHOM
CaHUTApUU U TOKApHON 0E30MaCHOCTH, MPEAYCMOTPEHHBIE COOTBETCTBYIOIIMMHU MPABUIAMH H
WHCTPYKIUSAMHA; 000 BCEX CITyJasX TpaBMaTH3Ma HEMEUICHHO cOO0MaTh aIMUHUCTPAIINH;

n) Oepeyb COOCTBEHHOCTH IIKOJIBI M BOCIHUTHIBATH Y YyYaIIMXCsS OCEpeKHOE OTHOIICHHE K
UMYIIECTBY IITKOJIHI;

€) €KEroJHO B YCTAaHOBJICHHBIE CPOKH MPOXOIUTh MEAMUIIMHCKHE OCMOTPHI, (hrrooporpaduto,
C/1aBaTh aHAIM3bI, YCTAHOBJICHHBIE 3aKOHOM, BHYTPEHHUMH TOKYMEHTAMH IIKOJIBL.

3.2. Copnepxatrb pabouee MecTo, MeOenb, 000pyIOBAaHUE U MPUCTOCOOJICHUS B UCIPABHOM U

AKKYpaTHOM COCTOSIHUMH, CO6J'IIO)IaTI) YHUCTOTY B MOMEIICHHUAX IIKOJIBI.

3.3. CobmoiaTh  YCTAaHOBJIEHHBIM TOPSAJOK XPaHEHUS MaTepuaibHBIX LEHHOCTEH U
JOKYMEHTOB.
3.4. Bepeur uMymIecTBO MIKOJBI, OEPEKHO UCMONb30BATh MaTepUAlbl, PaIMOHAIBHO

pacxoJ10BaTh AMEKTPOIHEPIHIO, TEIIO, BOAY.
3.5. CBOEBpPEMEHHO 3aIOJHATh H aKKYPAaTHO BECTH YCTAHOBJICHHYIO JIOKYMEHTAIIHIO.
3.6. CobmroaTh KOH(UICHIINATEHOCTD CBEIEHU, KOTOPBIE CTAIM U3BECTHBI B IIPOIECCe pabOTHI,

€CJIM OHU COCTAaBJIAKOT KOMMCPYCCKYIO, 0o JINYHYIO TaﬁHy.
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3.7. Kpyr KOHKpETHbIX (DYHKIIMOHAJIBHBIX OO0SI3aHHOCTEH, KOTOpbIEe KaXIblii pPaOOTHUK
BBIMOJIHAET 10 CBOEH JIOMKHOCTH, CHEUUAIBHOCTH M KBAIM(UKAIMH, OIpPENesIeTcs
JOJDKHOCTHBIMU ~ MHCTPYKIUSIMH, yTBEP)KICHHBIMH JIMPEKTOPOM IIKOJBI HAa OCHOBaHHHU
KBAIM(UKAIIMOHHBIX ~ XapaKTEPUCTHK, TapU(HO-KBUTM(PUKAINOHHBIX  CHPAaBOYHUKOB |

HOPMATHUBHBIX TOKYMCHTOB.

4.  OBA3AHHOCTU AJMUHUCTPAIIMU

AJIMUHUCTpALMS IIKOJIbI 00si3aHa:

4.1.  OpraHu3oBaTh TpyJ MEJaroroB U APYruxX paOOTHUKOB LIKOJBI TaK, YTOObBI
KaX/1plil paboTan 1o cBOei CrenuallbHOCTU U KBaTM(UKALMU, 3aKPENUTh 3a
KaXJbIM paOOTHUKOM ONpEAeNeHHOe pabodyee MeCTO, CBOEBPEMEHHO
3HAKOMHUTh C paclHUCaHueM 3aHATHH W rpadukoM padoOTH, COOOIIATH
MeIarOrMYeCKUM pabOTHUKAM JI0 yXOJa B OTIYCK MX Y4eOHYIO HAarpy3Ky Ha
clenyromui pabouuii ToI.

4.2. O6ecnieunTh 310pOBBIE M O€30MacCHBIC YCIOBUS TPyAa M yueObl, UCIIPABHOE
COCTOSIHME MTOMEUICHUH, OTOIUICHUS, OCBEUICHHUSI, BEHTHIIALINU, UHBEHTAPS U
IpoYero o0opya0BaHus, HaTMYMEe He0OXOAUMBIX B paboTe MaTepHalloB.

4.3.  OcymecTBIATh KOHTPOJIb 32 KAUeCTBOM 00pa30BaTEIbHOIO Mpoliecca MyTeM
MocemeHuss W pa3dopa ypOKOB, TPOBEICHHS  AJAMHHUCTPATHBHBIX
KOHTPOJIbHBIX PA0OT U T.J., COOJIIOJICHUEM KaJIeHIaPHbBIX Y4eOHBIX I'paKOB.

4.4.  CBOEBpeMEHHO paccMaTpUBaTh HPEII0KEHUS pabOTHHUKOB,

HalpaBJICHHbIE Ha yIIy4llieHue JeSITeIbHOCTH IIKOJIBI,
HOJIEP>KUBAThH U MOOIIPSATH JYYIIUX PAOOTHUKOB.

4.5.  CoBeplICHCTBOBATh OpraHU3aLMI0 TpyJda, oOOecrneuuBaTh BBIIOJIHEHUE
JIEWCTBYIOIINX YCIOBUM OIJIATHI.

4.6.  IlpuHumaTh Mepsbl 10 0OecreueHUI0 YUeOHOH U TPYI0BON AUCHUIUINHBI.

4.7.  CobOmomaTh 3aKOHOAATENLCTBO O TpyJe, YAydlllaTh YCIOBHS TpyJa
COTPYIHUKOB W ydyamuxcs, oOecreyuBaTh HaJJIeXKallee CaHUTapHO-
TEeXHUYEeCKoe 000pyioBaHHE BCeX pabOYMX MECT U MECT OTAbIXa, CO3/aBaTh
YCIIOBHSI TPYyJa, COOTBETCTBYIOIIME MpPAaBWIIaM II0 OXpaHE TPYAA, TEXHUKE
0€30MaCHOCTH U CAaHUTApHBIM TPaBUIIaAM.

4.8. IlocTOSHHO KOHTPOJMPOBaTh 3HaHME U CcOOMIO/IeHHME pabOTHUKAMU U
y4yalluMHUCs BceX TpeOOBaHMM M MHCTPYKIMH MO TEXHHMKE O€30MacHOCTH,
MOKapHOM 6e30MaCHOCTH, CAHUTAPUU U THTHUCHE.

4.9. Ilpunumatb HeoOXOAMMBIE Mepbl s NPOPUIAKTUKH TpaBMaTHU3Ma,
poeCCHOHABHBIX U IPYTUX 3a00JIeBaHU PAOOTHUKOB U YUaITUXCSI.

4.10. Co3naBaTh HOpMAJIBHBIC YCIOBUS JIJISl XpPAHEHUST BEPXHEH OJIEKIBI U IPYTOTO
UMYIIeCTBAa paOOTHUKOB U yUaITUXCS.

4.11. CBoeBpeMEHHO MpPENOCTaBIATh OTIYCK BCEeM pPAaOOTHUKAM  IIIKOJIBI,
KOMIICHCHPOBATh BBIXO/BI Ha pPAa0OTy B YCTAHOBJICHHBIA ISl JTaHHOTO

paboOTHUKA BBIXOJHON MM MPa3IHUYHBIN JE€Hb MPEIOCTABIECHUEM JIPYroro



JHS OTAbIXa WM JBOMHOM OIUIATOM TpyHAd, MPENOCTaBIIATh OTTYJBI 3a
JIeKYypCTBa BO BHEpabouee BpeMs.

4.12. OOecneuynBarh CUCTEMATHUYECKOE [IOBBIIIIEHNE KBTI (UKAITIH
MeJArornYecKUMU U IPYTUMU paOOTHUKAMH IITKOJIBI.

4.13. 3apaboTHas mjaTta BBIIUIAYMBACTCS PAOOTHHKY OyXrajaTepuel IIKOJIbI JBa
paza B MecsIl.

4.14. Omuiata oTIIycKa IPOU3BOAUTCA HE IIO3/IHEE, UEM 3a TPU JHS JI0 €r0 Havaa.
5. PABOYEE BPEMsI

5.1. Ilemarory ycraHaBIMBaeTCsl MATHAHEBHAas pabouas Henens, ¢ JAByMs
BBIXOJHBIMU JHSMH B CyO00OTYy M BOCKpeceHbe. KopoTkue mnepepbiBbI
(mepemeHsl), MPEAYCMOTPEHHBIE MEXAY YypOoKamH (3aHATHSIMM), SBISIOTCS
pabounm Bpemenem [lenarora.

[IponomxurensHocTh pabouero JHS (CMEHbI) aJIMUHUCTPATUBHO- XO3SIIICTBEHHOTIO,
OOCITY)KMBAIOIIETO W y4eOHO-BCIIOMOTAaTEIbHOIO MEpCOHaNa onpeaensercs rpagukoMm padoThl,
COCTaBJIEHHBIM M3 pacueTa 40-yacoBoil pabouel Hesenu.

5.2. PaGora B ycraHoBieHHBbIE AJii PabOOTHUKOB TpaduKaMu BBIXOAHBIC JTHU
3amperieHa U MOXKET HWMETh MECTO JIMIIb B CIIy4asX, IPeTyCMOTPEHHBIX

3aKOHOJaTCIbCTBOM.



